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PekomeHaaLil npu poboTi 3
CONHUM Jep)XaBHUM PEECTPOM
feknapauiv

3aranbHi pekomeHgauii npy po60Ti 3 EQUHNM Bep)KaBHUM PEECTPOM AeKapayii ocib,
YNoOBHOBa){€HUX Ha BUKOHaHHS (DyHKUil fepkaBu a6o MicLieBoro camoBpsaAyBaHHs (gani -
Peectp)

MNepea noyaTtkom po6oTu 3 PeecTtpom

e MOTPIGHO OTPMMATK eNEKTPOHHMI LindpoBuii nianuc (aani - ELM) B ogHoMYy 3
aKpeaMToBaHMX LIeHTPIB cepTudikadil kntodis (gani - ALICK). Mepenik ALICK MoxHa
nepernsHyTn 3a nocunaHHAM: http://czo.gov.ua/status-ecp (http://czo.gov.ua/status-
ecp);

e MOTPIGHO MaTX NePCOHanNbHY €/1eKTPOHHY MNOLUTOBY CKPUHbBKY (Y pasi BiACYTHOCTI
NepCcoHanbHOI e1eKTPOHHOI MOLUTOBOI CKPUHBKM NOTPIOHO 11
CTBOPUTN). PEKOMEHYEMO y Ha3Bi MOLLITOBOI CKPUHBbKIM He
BUKOPUCTOBYBaTH CIMBO/IN ", "_". TaKkO)X He pPeKOMEHAYETbCS B1KOPVCTOBYBATH
MOLLITOBI CKPUHBbKYM, PO3TaLLOoBaHi y AoMeHi RU (Hanpukaaa: xxxxxx@mail.ru);

e [1/159 KOPEKTHOI POHBOTN 3 PEECTPOM PEKOMEHAYEMO BUKOPUCTOBYBATH IHTEPHET-
6pay3ep Google Chrome ocTaHHbOI Bepcil. 115 BCTaHOBNEHHS IHTEPHET-6pay3epa
Google Chrome B MoxeTe nepenT 3a
nocunaHHam: https://www.google.com/chrome/browser/desktop/index.html

(https://www.google.com/chrome/browser/desktop/index.html).
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MNMouaTok po6oTu 3 PeecTpom

HeOobXiAHO NepenTn Ha CTOPIHKY BXOoAy A0 PeecTpy 3a

nocunaHHaM: https://portal.nazk.gov.ua/login (https://portal.nazk.gov.ua/login);
npaBunbHO obpaTh ALICK, akmin Bam BuaaB ELIMT, 3i cnvcKy, 06paTu dhaiin Kntoda Ta
BBECTW Naposib 0OCOOGUCTOro Kntova ELM, HaTUCHYTK “YBINTK',

Npu peecTpaLil 060B'A3KOBO C/liJ NEPEBIPUTY NPaBUbHICTb Ballmnx AaHux, a came
M.1.6. (Mae 6yTn ykpaiHcbKkotro) Ta IMH. Y pasi BusiBneHHs po36i>kHOCTeN HEOOXiAHO
NPUANHUTI peecTpaLlito Ta 3BepHyTUCb A0 ALICK, skuii Bam Buaas ELLM (oTpumaTy
HOBWIA KNHOY 3 MPaBUIbHUMM AaHUMU) Ta 3AINCHUTI PEECTPALLIKO 3 HOBMM KITHOYEM;
Nnpw peecTpaLiil npaBUIbHO BKa3ynuTe aapecy nepcoHanbHOI e/IeKTPOHHOT
NOLUTOBOI CKPUHbKMU (Ha Lito aapecy 6yae HanpaBneHo NCT NiATBEPAXKEHHS
peecTpalil) Ta Baw HoMep TenedoHy (v PecCcTpi BUKOPUCTOBYETHCS ajpeca
eJ1IeKTPOHHOI MOLLITY, SIKY By BKasyeTe rnpu peecTpadil | ika He 3a/1eXXnTb Bif aApecy,
BKasaHoi Bamu npu oTpumarHi ELI);

N5 3aBEPLIEHHS peecTpaLil He0bXiAHO YBINTM 40 Ballol NOWTOBOI CKPUHLKM
(BKazaHoI Npu peecTpallii), BIAKPUTK eneKTpoHHUI NucT “TligTBepAKeHHS
peecTpauii y €EguHomy [lep>xaBHoMy PeecTpi [leknapaunin” ta nepentn 3a
NOCUIAHHAM. AKLLO Y BXiAHIA NOLUTI HEMAE NUCTa NIATBEPOYXKEHHA peecTpaLlil
nepeipTe nanky “‘Cnam”.

PEECTPALIA Y CUCTEMI €APOO

(https://youtu.be/zCNrPQT23e0)

 SIKWLO NpM cnpobi Bxoay Ao PeecTpy cuctema BMAae NOMUIKY Npyu 34UTYyBaHHiI
K/Ilo4a abo iHWy, NoB’A3aHy 3 BUKOpucTaHHaM Baworo ELM, By maeTe
MOXJIMBICTb MEPEBIPUTH Balll eNeKTPOHHWUIA LMMPOBUIA MiANNC 3a AOMNOMOIror
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online-cepsicy WISXoM HaknagaHHs ELIN Ha eneKTpOHHI AOKYMEHTH 3a
nocunaHHam: https://ca.informjust.ua/sign (https://ca.informjust.ua/sign).

PesynbTaTtoM ycnilHOT nepeBipku byae nosigomnenHs: MNIAMNMC HAKTAOEHO
YCHIWHO, UWUTICHICTE JAHUX T ATBEPIXXEHO.

AKLIO Npy HakNagaHHI eNeKTPOHHOIO LM(MPOBOro NiAnncy BUHMKAE NMOMUIIKA, 3BEPHITLCS
[10 aKpeAMTOBAHOrO LIeHTPY cepTudikaLlil KtouiB, AKM BaM BMaaB KIIkoyY;

» AKW,0 Bu B)Xe 3apeecTpoBaHi B PeecTpi, ane 3aMiHUIM eNeKTPOHHUM KoY, Bam
HeobXiAHO 3alTW Ha CTOPIHKY BXoay A0 PeecTpy https://portal.nazk.gov.ua/login
(https://portal.nazk.gov.ua/login) i ckopucTaTMch NnocunaHHAM: “d 3arybme/3miHVB
CBI NpMBaTHWUI KOY". HaBYanbHe Bifeo 3i 3MiHU eNneKTPOoHHOoro LudpoBoro

nianucy B Peectpi (https://www.youtube.com/watch?v=p-ISOWAeXXq)

3anoBHeHHs geknapauii (NoBigoMNeHHs NPo CyTTEBi 3MiHU Y MAailHOBOMY CTaHi)

e TIiCNA CTBOPEHHA HOBOIO AOKYMEHTa NOCNiAOBHO 3aMN0oBHIOMTE BIANOBIAHI pO34inn.
J1Na KOPEKTHOro 36epeXkeHHst BHECEHO! iHpopMalLlil Ta Nepexoay [0 HaCTYMNHOro
pPO34iny BUKOPUCTOBYNTE BIAMNOBIAHY KHOMKY Y KiHLI KOXHOIro po3ainy;

HacTtynHwia poanin

o y PeecTpi MOXHa 30iNCHUTK 36EPEXEHHA YEPHETKM JIOKYMEHTA Ta MPOAOBXMNTU
pPO6OTY NisHille. 115 TOro, Wob BHeCeHa nepcoHasibHa iHhopMmaLis 36epiranacs,
Bam noTpibHO npauroBatv 3 JOKYMEHTaMM Ha OAHOMY KOMIM'OTEPi B OAHOMY
iIHTepHeT-6pay3epi (pekoMeHayeTbcs Google Chrome);

e SKLLO NPW 3aNOBHEHHI OKPEMMX PO3iNIB MOCTIMHO BUHMKAKOTb MOMUIIKK, CNIPOGYIMTE
BUOANUTW AaHi LbOro KPOKY 3a AOMOMOIOr KHOMKM Y BEPXHBOMY MPaBOMY KYTi
pPO34iNy Ta 3anoBHITb LIEN pO34i/1 3HOBY.

el

[

BupilLleHHA TeXHiYHUX Npobnem
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1. kw0 nicna peecTpauii y PeecTpi Ha BKa3aHy NowTOBY CKPUHbKY Bu He oTpumanu
NUCT NiATBEpAXKEHHSA peecTpaLii i Npu NOBTOPHOMY BXoAi Ao PeecTpy BupaeTbcs
nomunka: “Bu He nigTBepaunu E-mail”, noTpi6Ho:

MepeBipnT Nanky “Cnam” Ballol eNekTpoHHOI MOLLTOBOI CKPUMHBKK Ta Y pa3i BiACYTHOCTI
nnCTa NiATBEPAXKEHHSA 3BEPHYTUCS A0 CAYXKOM TEXHIYHOT NiATPUMKM (IHhopMaLis, AKy
HeobXiAHO BKasaTu Ansa po3rnsay Ballol 3asBkM Npu HanpaBieHHi Ha aapecy
support@nazk.gov.ua HaBeeHa HMXK4e).

YBATA! ikw,o He HapinwoB nucT nigreepa)XeHHs, HE MNOTPIBHO oTpumMyBaTn HOBUMA
ELLIN. Lle He aonoMo)Ke BUpiLLeHHIO Balloro nuTaHHSA, a HaBMNaKM TifIbKN YCKNagHUTb
noro.

2. kw0 nicns peectpauii y PeecTpi Bu He oTpuManu nUCT NiATBEpAIKEHHS peecTpauil
i BXXe oTpumanu HoBum ELIIM, noTpi6Ho:

HanucaTn eneKTpOHHWUIA TUCT Y CAYXK6Y TEXHIYHOI NIATPUMKKM support@nazk.gov.ua
(mailto:support@nazk.gov.ua) 3 Baluoi nepcoHanbHOI MOLLTOBOI CKPUHBKM, Ky By 6yneTte
BMKOPUCTOBYBATK /19 pO60TK 3 PeecTpoM. Y TeMi N1cTa 3a3Ha4mTh: He HapxoauTb
nucT niareepadkeHHs, ELLIN 3miHeHo. Y camomy nucTi 3a3HaunTm Bawe .16,
igeHTUdIKaLiiHMn HoMep 06/1iIKOBOT KapTKW NnaTHWKa nogaTkis (IMH) Ta npaBuabHyY
aZipecy nepcoHanbHOI e1eKTPOHHOI MOLLUTOBOI CKPUHBKMN.

[icna 06pobkum Balioro nucta Bu 3mMoxeTe cKopucTatmuchb GyHKLIE ‘A 3arybms/3miHUB
CBIll NMpuBaTHUIA KNtoY” (HaBYaNbHe BiAeo 3i 3MiHM €NeKTPOHHOro LdPOBOro Nianucy B
PeecTpi HaBefeHO BuLLE).

Y pasi ycnilHoro nogaHHa 3asaBku Ha 3MiHy ELLTT By oTprmaeTe noBigoOMEHHSA Npo
NPUNHATTA Ballol 3asBKMU.

3aaBKM Ha 3MiHy ELIT po3rnsgaatoTbca NpOTAroM 04HOro pobo4oro aHA. CnpobymnTe
30iIMCHNTK BXia A0 PeecTpy 3i aMiHeHUM ELIIT Yepes geakmni yac.

3. 3 iHWMNX TeXHIYHUX NUTaHb BM TakoXX MoXKeTe 3BEepHYTUCDH A0 CNYXX6M TeXHIYHOT
NiATPUMKM 3a agpecolo support@nazk.gov.ua (mailto:support@nazk.gov.ua), npu
LboMYy:
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e Hanpas/ignTe eneKTPOHHWI TNCT 3 Ballol NepCcoHanbHOI eNeKTPOHHOI MOLWTOBOI
CKPUHbKMW, fika 3a3HaveHa npu peectpaduil;

e Yy TEMI JINCTa 3a3HavanTe CyTb Balloro nntaHHs,

e Y JIUCTI HEOOXIAHO 3a3HaunTK Bawwe N.1.6., ineHTudikauinHnim Homep 06/1iIKOBOI
KapTKK nnatHuka nogaTkis (IMH) Ta BUKNAcTK CyTb NUTaHHS, 3a HEOOXiAHOCTI A0
N1CTa AoAATM CKPIHWOTK (306paXkeHHs ekpaHa) 3 Balloro MOMUIIKOHO.

3 ofHOro TEXHIYHOro NUTaAHHA HanpaenanTe Tinbku OAUH nuct fo cny)x6m TexHiyHoi
niaTpumkn. Hanpaensouu KinbKa nMCTiB Bu TinbKu CTBOPIOETE A0AATKOBI CKNAAHOLLL
y po60Ti cny)x6u TexHiYHOI NiIATPUMKM | TUM CaMUM 3aTPUMyETE OTPUMAHHS BignoBigi
Ha Bawi nuTaHHsA.
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