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(i3 smiHamu, 3ameepoNceHUMU PILUEHHIM
Paxynxoeoi nanamu 6io 25.01.2022 Ne 1-8)

IHCTPYKUIA

PO NMOPSIAOK BeleHHA 00.1iKYy, 30epiraHHsl, BUKOPUCTAHHS i 3HUILICHHSA
JOKYMEHTIB Ta iHIIUX MaTepiajJibHUX HOCIIB iHpopMaIii, 110 MiCTATH
ciay:;k00By iHpopmanir y Paxynkosiii manari

{V mexemi Incmpykuyii cnosa "im’s, no 6amokosi (iniyiaru)" 3amineno cioeamu “enache
i3 3Minamu eHeceHumu 8 pedaxyii piwenns Paxynkosoi nanamu 6io 25.01.2022 Ne 1-8}.
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1. 3arajbHi MoJ10KeHHSA

1. s IacTpykiis Bu3Havae €quHi B PaxyHKOBIH manaTi BAMOTH JI0 BEACHHS
o0miky, 30epiraHHsi, BHUKOPHUCTAHHA 1 3HUINEHHA JIOKYMEHTIB Ta IHIIUX
MaTepialbHUX HOCIiB 1HpOpMalli (Haji — JOKYMEHTH), 10 MICTITh CIIyKOOBY
iH(popmarrito, 310paHy Ta/abo CTBOpEHY i yac 3AiicHeHHsT PaxyHKOBOIO MayiaToro
HaJaHUX 11 MIOBHOBAXXCHbD.

2. V PaxyHKOBIi#l manaTi yTBOPIOETbCS MOCTIMHO Jil0Ya KOMICISI 3 MUTaHb
po6oTH 13 c1yk00BOI0 1H(POPMAITIE€IO, CKITAT IKOT BU3HAYAETHCS Ta MOJ0KEHHS PO
AKY 3aTBEpKyeThes ['onoBoro PaxyHkoBo1 nanartu.

3. OCHOBHMMH 3aBAAHHSIMU KOMICIi 3 MHTaHb POOOTH 13 CIYKOOBOIO
1H(pOopMaIlI€lO €:

CKJIaJlaHHS HA TMIACTaBl MPOMO3MUIIN CTPYKTYpHUX IMIIPO3AUIB amnapary
PaxynkoBOoi mamatu Ta 3 YypaxyBaHHSM BHMOT 3aKOHOJABCTBA NepeiKy
gidomocmet, WO CMAHOBIAMb CAYHCO08Y IHpopmayito (Hami — Tepenik
BIJIOMOCTEH ), 1 MOIaHHs Moro Ha 3aTBepakeHHs ['onoBi PaxyHkoBoi nanartu;

neperyisag AOKyMeHTIB 3 rpudom "J[ns cimyxOoBoro kopuctyBaHHS" 3
Memow niomeepodxceHHss abo cKacysamus epugha 3TIAHO 3  TPOIO3UINISIMU
CTPYKTYpPHUX MIAPO31IiB anapaty PaxyHkoBoi nanaru;

po3rysi AOKyMeHTIB 3 Tpudom "/l ciayk00BOro KOpUCTYBaHHS" 1100
B6CMAHOBIEHHS 8 HUX 8i00MOCIeEl, WO MICmMamb 8i0Kpumy iHgopmayiio, ika MOXKe
OyTH BUKOpHCTaHA TIiJ] 9ac OMPAIFOBAHHS 3aITUTIB Ha MyOI1YHY 1H(pOpMAIIifo;
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po3cnioysanns Ha TiACTaBl posnopskeHHs ['onoBu PaxyHkoBoi manatu
bakTiB empamu Ooxymenmie 3 epugom "Ina cayoxcb6o6020 kopucmysanHs" Ta
PO3TOJIOIESHHS CITY»K00BO1 1H(pOopMaIIii;
O3Sl TMHUTAHHS NpuceocHus epugpa "/[nsa caymcbosoco kopucmysanus"
0OKyMeHmam, wo micmams cayxcoo8y ingopmayito, axa He nepedbayerHa
nepenikom eidomocmell, 3a IOJAHHAM OC10, K1 MIAMTUCYIOTh TAKUI JOKYMEHT;

HeperJisi Ta CXBaJCHHS aKTa MpO BWIYYCHHS ISl 3HUIICHHS JOKYMEHTIB 3
rpudom "Jiist ciry:k00BOTO KOPUCTYBaHHS";

BUBYEHHS [ NPOBEOCHHS OYIHKU OOKYMEHmMI8 ma iHWux Hociie ingpopmayii, 3
SKUMH TUIAHY€ThCSI 03HAMOMUTH 1HO3EMIIIB a00 K1 OyAyTh M IepeiaHi.

4. Ilepenik BizoMocTel PaxyHKOBOI manatu Ta 3MiHU 0 HBOTO CKJIAJAI0ThCS
BIJIMTOBITHO /0 BUMOT YAaCTHUHU JPYyroi cTarTi 6 Ta crarti 9 3akony Ykpainu "[Ipo
JOCTYTI 710 myOTigHo1 iH(opMartii", 3aTBepIKyIOThCSl Haka3zoM I oioBu PaxyHkoBoi
najaTH Ta ONPHIIIOIHIOIOTHCS Ha BeOcaiiTi PaxyHkoBoi majaTi.

5. IlpaniBHUKH, SIKUM JOPYYE€HO OMNPALbOBYBATH JOKYMEHT, IO MICTUTh
cIyk00By  iH(dopmalio, Bu3HaA4aloThesi [onoBoro  PaxyHkoBOi — manatw,
CekperapeM PaxyHKOBOi mnanaTh — KEpIBHUKOM amapaty 1 KepiBHUKaMHu
CTPYKTYPHHMX MIIpO3ILIiB anapary PaxyHKOBOI majaTH y pe30Iolii 0 TakoTo
JIOKYMEHTA.

UsleHH TUMYacOBHX KOHCYJbTATUBHHX, JOPAAUUX Ta 1HIIMX JOMOMINKHHUX
OpraHiB, CTBOpeHUX PaxyHKOBOIO manaToro, SKI HE € Il MpaliBHUKaMH, Jis
3MIACHEHHS. CBOIX (DYHKIIM MOXYTh MpaliOBaTH 3 JOKYMEHTaMH, IO MICTSITh
ci1y>k00BY 1H(opMailito, Ha mijacTaBi pe3oroilii ['onoBu PaxyHkoBoi nanaTu.

Hoctyn 1o nokymeHtiB 3 rpudom "J[ias cayKO0BOro KOpUCTYBaHHS"
MOOUTI3AIIAHOTO XapaKTepy HAJA€ThCs TMpalliBHUKaM PaxyHKOBOiI mayiatu
BIJITTOBIJTHO JI0 CITUCKY, 3aTBEPKeHOro Haka3oM ['onoBu PaxyHkoBoi manaTu.

OzHaifoMJieHHs TIpalliBHUKIB PaxyHKOBOI MajaTu 3 JOKYMEHTaMH 3 TpUQoM
"Ilnst cy»KOOBOTO KOPUCTYBaHHS" MOOUTIZAIIHHOTO XapakTepy 3I1HCHIOETHCS Y
CTPYKTYpPHOMY MiAPO3AiTi, SKUi 3a0e3reuye JOKyMEeHTOooO0Ir B PaxyHkoBii manaTi
(mam — cmyxx0a mimoBojcTBa), a00 Ii JOKYMEHTH HAJAIOThCS MpalliBHUKAM 3
MOBEPHEHHSM X B KIHIII pOOOYOTO JTHS.

O3HalloMJIEHHsT ~ MpAaliBHUKIB  JEpPKAaBHUX  MIANPUEMCTB,  YCTaHOB,
oprasizauiii 3 nokyMeHtamu PaxyHkoBoi manatu 3 rpudom "lig ciay:kG0BoOro
KOpPUCTYBaHHS" 3IIACHIOETHCS 3 MHCHBMOBOrO Jo03Boiy [omoBu PaxyHkoBoOi
najgaTv, KpiM BUTAJKIB OOTOBOPEHHS MPOEKTY 3BITY B MOPSAKY, Tepen0adyeHOMY
a03a10M IIOCTUM MYHKTY S 1€l [HCTpyKIIii.

OOroBopeHHS TPOEKTY 3BITY 3a pe3yJbTaTaMH 3aXOJy JEp>KaBHOTO
30BHIUIHBOTO (PIHAHCOBOTO KOHTPOJIO (ayAWUTy), IO MICTUTh CIy>KOOBY
iHpopmartito 3 tpudom "J{ns cmy:k00BOTO KOPUCTYBaHHS'", 3HINCHIOETHCA 32
3alpoIleHHsIM uYjieHa PaxyHKOBOI majaTH, BiJMOBIJAJIBHOTO 3a MPOBEICHHS
KOHTPOJILHOTO 3aXO0/1y, PO 10 CKIAAAETHCS BIAMOBIIHA JOBIIKA.

6. Opranizaiist poOOTH 3 JOKYMEHTaMH, 1110 MICTATh CIIy>k00BY 1H(pOpMaIIio
y PaxyHkoBiil manari, NOKJIAaJa€Tbcsi Ha CiIyXOy IIJIOBOACTBAa, T'OJOBHUM
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3aBJIAHHAM SIKO1 € 3a0€3MeUeHHs JOTPUMAaHHS BUMOT 3aKOHOJIaBCTBA MPHU POOOTI 3
JIOKYMEHTaMHU, 110 MICTATh Clyk00BY iH(popmMmariito 3 rpudom ,,J{ms ciayxk6oBoro
KOPHUCTYBaHHS .

7. Cnyx0a AlIOBOACTBAa O3HAMOMIIOE 3 Mi€l0 [HCTpyKI€ mia MiAmuc
wieHiB PaxynkoBoi nmanatu, Cekperaps PaxyHKOBOI manatu — KepiBHHKA amapaTy
Ta 1HIIKX MPAIiBHUKIB amapaTy PaxyHKoBOi nanaru.

KoHTpons 3a A0TpUMaHHSM TIpalliBHUKAMH CTPYKTYPHUX MIAPO3ALTIB
amapaTy PaxyHKOBOI majaTtd MOpSAKY MiJATOTOBKUA JOKyMEHTIB 3 rpudom "[ns
CIIy’k00BOTO KOPHUCTYBaHHs'", iX 30epiraHHs 1 BUKOPUCTAHHS HOKIAOAEMbCSA HA
KepigHUKi6 810N0GIOHUX CIMPYKMYPHUX niOpo30inie anapamy Paxynkoseoi naramu.

8. OtpumMaHi y cityk01 IUJIOBOICTBA TOKYMEHTH 3 rpudom "/[ns ciryx60Boro
KOpHCTYyBaHHS" OOJIKOBYIOTBCS Y CTPYKTYPHUX MiApO3/iiax amapaty PaxyHKoOBOi
nmajaTd |y OKypHali 3rigHo 3 jgojgatkoMm 3. Beaenus o0miky, 30epiraHHs,
BUKOPHUCTAHHS IMX JOKYMEHTIB KePIGHUK CMPYKMYpHO20 NiOpo30iny anapamy
Paxynxoeoi nanamu noxnadae nHa 00HO20 i3 NPaAYiBHUKIE NIOPO30iNYy, NPO WO
RUCLMOBO NOBIOOMIIAE KEPIGHUKA CIYHCOU OL1080OCMEA.

CropiHku >XKypHally 00JIIKY HYMEPYIOThCS Yy MpPaBOMY BEPXHbOMY KYTI Ta
MPOIIUBAIOTHCS Y CIOCIO, M0 JO3BOJISIE BUIBLHO iX ropTaTu. Ha 3BOpoTi 0OCTaHHBOTO
apKyllia >KypHaJy poOJiATh 3aluC MPO KUIBKICTh MPOHYMEPOBAHUX 1 MPOIIUTUX
apKyIlliB, KWW 3aCBIAYYETHCS MIAMMCOM BiJIIMOBIATBLHOI O0COOM Ta 3aBIPSETHCS
MEYaTKOIO CIY>KOU J1JI0BOACTBA.

[IpoxomxenHss nOKyMeHTiB 3 rpudom "Jlis ciay:KO0BOro KOpPUCTYBaHHS"
BIJIOOPaXKAETHCS y PEECTPAIITHUX KypHAJIaX:

- cayx0010 JIi0BOACTBa (3a pesonmoriero ['ooBn PaxyHkoBoi maiatw,
Cekperaps PaxyHkoBOi manaTu — KepiBHHUKA amapaTy JOKYMEHTHU MEpelaloThCs Y
CTPYKTYPHI TiAPO3LIIH);

- CTPYKTYPHMMH Miapo3jaiiaMu (MIOBEpHCHHS TICJIS O3HAHOMIICHHS Y
CIy>K0y A1JOBOJICTBA, NEpeAaHHs BiJ OJHOTO BHUKOHABIS /IO IHIIONO B MEXax
NiApO3aUTy, TIEpeaHHsl Ha apxiBHE 30epiraHHs A0 BIANOBIAHOTO CTPYKTYPHOTO
niapo3ainy anapaty PaxyHkoBoi nanatu (maii — apxiB PaxyHKoBoOi nanatu)).

Peectpariiss axkTiB 3a pe3ynbTaramMu 3MIHCHEHHS 3aXOJiB JEpP>KaBHOTO
30BHINIHBOTO (piHAHCOBOTO KOHTpOIIO (ayauty) 3 rpudom "Jlns ciayxOGoBoro
KOPUCTYBaHHS" 3A1MCHIOETHCA Y CITYKO01 IJTOBOJICTBA.

VY pasi miAroToBKH 3a3HAYEHUX JOKYMEHTIB y TEPUTOPIATBHUX MiAPO3/Iiaax
PaxyHKoBOT mayiatu — y *ypHajax 3a (OpMOIO 3T1IHO 3 JOJATKOM 5.

OOk TPOEKTIB 3BITIB, 3BITIB 3a pe3yjbTaTaMu 3JIACHEHHS 3aXO[1B
JIEP’KaBHOTO 30BHIIIHBOIO (DIHAHCOBOTO KOHTPONIIO (ayAMTY), MPOEKTIB PIIlICHb,
piienb PaxynkoBoi mnamatu 3 rpudom "Il ciayxkO0BOro KOpPUCTYBaHHS"
3MIMCHIOETHCS JieTapTaMeHTaMu amapaty PaxyHKOBOI MajlaTh y >KypHajax 3a
($hopMOI0 3T1IHO 3 T0JaTKOM 4.

9. JloxymeHTaM, 110 MICTATH CIIy>)KOOBY 1H(OpMaILIit0, TPUCBOIOETHCSA TPUd
"Ilns ciyxOoBoro kopuctyBaHHA". Ha [nOKyMeHTax, IO MICTATH CIy>KOOBY
1H(OopMaIliio 3:
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MOOUTI3AIIHHUAX TUTaHb, T0AATKOBO MPOCTaBIsAEThCs BiqMiTka "Jlitep "M";
NUTaHb KPUNTOTPadidHOrO 3aXUCTYy CIyxk00Boi iHpoOpMmalli, — BiAMITKa

'!HiTep "K";

IMTaHb CHeIiaabHOoi IHpopMmarii, — BigmiTka "CI".

Kareropii mokymeHTiB, Ha SKUX mpocTaBisieTscsi BigmiTka "Jlitep "K",
BU3HAUYAIOTHCA HOPMATHBHO-TIPABOBUMHM akTaMu AjmiHicTpauii JlepskaBHOT
CITy>KOM CHeIiaIbHOTO 3B'A3KY Ta 3aXUCTy 1H(opmaii YKpaiHu.

10. IMutanHs mTpo NPUCBOEHHS JoKyMeHTaM rpuda "Ilns cmyx60Boro
KOPHUCTYBaHHS" BUPIIIYEThCS BUKOHABIIEM a00 MOCaZ0BOI0 0C000I0, KA MIAMHCYE
JIOKYMEHT, BIAMOBITHO 1O TEpPeNiKy BIAOMOCTEH Ta 3 JIOTPUMAHHSM BHUMOT
YacTHHHU JApyroi cTaTTi 6 Ta ctarti 9 3akony Ykpainu "lIpo moctyn mo myOsaidHOT
iHpopMmarrii".

Pimenns mnpo mnpucBoeHHss rpuda "Insg ciayxO0BOro KOpPUCTYBaHHS"
MIPUAMAETHC:

— IOAO AakKTa 3a pe3ylbTaTaMHd 3JIMCHEHHS 3aX0Jy Jep>KaBHOTO
30BHIIIHBOTO (PIHAHCOBOTO KOHTPOJIO (ayJIUTy) — KEPIBHUKOM KOHTPOJIBHOI
IpyInu, CTBOPEHO1 JJis MPOBEACHHS KOHTPOJIBHOTO 3aX0/1y Ha 00’ €KT1 KOHTPOJIIO;

— OAO0 3BITY — wWieHOM PaxyHKOBOi mnamaTv, BIAMOBIIAJIBHUM 34
MPOBEJICHHS KOHTPOJBHOTO 3aX01y.

B okpemMux Bumaakax NHUTaHHA NPUCBOEHHS AOKyMeHTaMm rpuda "Iisa
CIIy’kO0BOr0 KOPUCTYBaHHA'" MOKe OyTH pO3TISHYTO KOMICIEIO 3 MUTaHb POOOTH 13
CITy>K00BOI0 1H(pOpPMAITI€I0 3a MOJIAaHHIM TOCaZ0BOI 0CO0H, sika Oyje MiANMUCYBaTH
JIOKYMEHT.

11. Jlo npuifHATTS pillIEeHHS TPO MPUCBOEHHS JOKyMeHTy Tpuda "Jlns
ciry’k00Boro kKopuctyBaHHs" ocoOu, 3a3HaueHi B TyHKTI 10 1miei IncTpykiii,
NOBHHHI:

NEPEeBIPUTH, UM HAICKUTHh 1H(OpMAIls, SKYy MICTUTh JOKYMEHT, JI0
KaTeropiii, BU3BHAUYCHUX Yy YacTUHI nepurii crarti 9 3akony Ykpainu "[Ipo moctyn
10 my0siuHo1 1HGopMarii'”;

BCTAHOBUTH, YU HAJICKUTh BIAMOBIIHA 1HPOPMALIIS 10 TAKO1, JOCTYM JI0 SAKOI
3T1IHO 13 3aKOHOM HE MOe OyTH 0OMEXEHO, B TOMY YHCIII IIJIIXOM BIJIHECEHHS il
10 ci1y>k00B01 1H(OopMaIlii;

NEPEeBIPUTH JOTPUMAHHS CYKYIMHOCTI BHUMOT, Mepea0adeHuX YacTHHOIO
npyroto ctarti 6 3akony Ykpainu "[Ipo noctyn no my6siunoi iHdopmariii'.

12. 3abopoHs€ThCS BUKOPUCTOBYBAaTH JMJIs IEpelaBaHHS CiIy>kK00BOi
iHdopmartii 3 rpudom " st ciry>k00BOro KOPUCTYBaHHS'" BIIKPUTI KaHAIIN 3B'SI3KY.

VY pa3i BUHMKHEHHS HEOOXIJIHOCTI B MepeJaHHl (HaJCUJIaHHi1) JTOKYMEHTIB
PaxyHKOBO1 manaTv, M0 MICTATh CIyKO00BY 1H(QOpMaL0, IOPUIUIHUM Oco0aM,
IPOMAJICBKUM 00'€IHAHHSIM 0€3 CTaTyCy IOPUANYHOI 0COO0M Ta (Pi3UYHUM OcolaMm,
Ha SKUX HE MOIIMPIOIOTHCS BUMOTH mocTtaHoBU Kabinety MinicTpiB YKpaiHu Bif
19 xoBTHa 2016 poky No 736 "lIpo 3aTBepmkeHHss TumoBoi IHCTPYKIi Mpo
NOPSAZOK BeleHHs 00JiKy, 30epiraHHs, BUKOPUCTAHHS 1 3HUIICHHS JOKYMEHTIB Ta
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IHIMTUX MaTrepialbHUX HOCIIB 1H(GOpMAaIlii, 1m0 MICTITh CIYKOOBY iH(popmarrio",
BOHHM OepyTh Ha cebe MUCHhMOBE 3000B'SI3aHHS MO0 HEPO3TOJIOMIEHHS! OTPUMAHO1
CITy’»K00BOi 1HpOpMaTIIii.
KepiBHukH ropuamyHux ocib, rpoMaachkux o0'enHaHbp 0e3 cratycy
IOpUANYHOI 0coOu Ta (i3MuHI O0COOM 3a PO3TOJIOIICHHS CIy:K00BOi iH(popMarii
HECYTh BiAMOBIAAIBHICTH 3T1IHO 13 3aKOHOM.

13. BianoBimanpHICTh 3a Oprasizaiito Ta 3a0e3neyeHHs JOTPUMAaHHS B
PaxyHKkoBiii mamati TOpSAKY BeAeHHS O0OIiKy, 30epiraHHs Ta BHUKOPUCTAHHS
JIOKYMEHTIB, IO MICTATh CiIyX00By iH(opmarlito, mokiaaaaeTecss Ha [0J0BY
PaxynkoBoi nanatu tTa Cekperapsi PaxyHKoBO1 majiaTi — KepiBHUKA anapary.

Oco0Ou, BUHHI Yy TMOpPYIIEHHI MOPSAAKY BEACHHS OOJKy, 30epiraHHs,
BUKOPUCTAHHA 1 3HUIIECHHS JIOKYMEHTIB Ta IHIIMX MaTepialibHUX HOCIIB
iHopMalrii, mo MICTATh CIIyk00By iHGOpPMaIlil0, X BTpaTi ab0 PO3TOJIOIICHHI
CITy>K00BOi 1HQOpMAIlii, IO B HUX MICTUTHCS, NPUMALYIOMbCS 00 OUCYUNTIHAPHOL
abo iHwoi 6ionosidanbHocmi, nepedbayeHoi 3aKOH00A8CMBOM.

14. Pobora 3 moxkymentamu 3 rpudom "[lns ciyxO60BOro KOPUCTYBAHHS '
3MIIHCHIOETHCS BIAMOBIAHO /10 TUIIOBOT IHCTPYKIIIT 3 A1JIOBOJICTBA B MIHICTEPCTBAX,
IHIIUX [EHTPAJIbHUX Ta MICIIEBUX OpraHax BHUKOHABUYOi BJIaJH, 3aTBEPIKEHOT
noctaHoBoro Ka6inety MinictpiB Ykpainu Big 17.01.2018 Ne 55 ta JICTY 4163-
2020", 1mo periaMeHTyIOTh MOPSAIOK CKIaJACHHS Ta oQOpMIIEHHS OpraHi3alliifHo-
PO3MOPSATINX IOKYMEHTIB.

{Ab3ay nepwuti nynkmy 14 pozoiny I e pedaxyii piwenus Paxynxoeoi nanamu
6i0 25.01.2022 Ne 1-8}.

VY PaxyHkoBiif nanari CTBOpEHHsI, 30epirants, oOpoOIeHHs, BUKOPUCTAHHS
JIOKYMEHTIB, IO MICTATh CIYy»)O00By 1H(opmariio 3 rpudom "Il cmyxk00BOro
KOPUCTYBaHHS", 3MIACHIOETHCS HA EJIEKTPOHHUX HOCIAX iH(popMarii (doen-
nam’siTi) 3a JIOMOMOTO0 aBTOMAaTU30BaHUX CHCTEM Kiacy «1» PaxyHkoBoi mamatu
(mam — aBTOMATH30BaHI CHCTEMH), sIKi 3a0e3Me4yloTh 3aXHUCT CIyKOOBOI
iH(dopMarllli BIAMOBIAHO 10 BUMOI HOPMAaTMBHHUX JOKYMEHTIB 13 TEXHIYHOTO
3aXUCTy 1H(pOpMaIlii, IO MAIOTh YMHHI ACKIIapaliii.

3HUINECHHS EJIEKTPOHHUX JOKyMeHTIB 3 Tpudom "Jlms ciyxO0oBOro
KopucTyBaHHsA" B PaxyHKOBI manaTi 3M1MCHIOETBCS BIAMOBIAHO JI0 BHUMOT
3aKOHOJIABCTBA, 110 PETYJIIOE MUTAHHSI POOOTH 3 €IEKTPOHHUMHU TOKYMEHTAMHU Ta
CIEKTPOHHOTO JJOKYMEHTOOOITY.

15. Bukopucrtanus iHpopmMamiiHuX, TEIEKOMYHIKAIHHUX, 1HPOPMaLIIHO-
TEJICKOMYHIKAIIMHNX CHUCTEM YW 3ac00IB  KOIMIIBaJIbHO-PO3ZMHOXKYBAIHHOI
TEXHIKH, 1110 3aCTOCOBYIOTHCS JJIsi 0OpOOKH CIy»KO00BOi 1H(DOpMaItii, 3M1HCHIOEThCS
Ha TifcTaBl posnopsadoro akta l'onmoBu PaxynkoBoi mamatu a6o Cekperaps
PaxyHKOBO1 mayiaTi — KepiBHUKA amapaTy IpoO BBEICHHS B €KCIUIyaTaIlll0 TaKHX
CUCTEM 4YM 3ac00iB 3 JOTPUMaHHSIM BHUMOT 3aKOHOJABCTBA y cdepi 3aXHUCTy
1H(popmarrii.

16. OcobmmBocTi BefeHHs 00Ky, 30epirants, nepeaaBaHHs, NepecuianHs;,
TPaHCTIOPTYBaHHS 1 3HUIIEHHS MOKyMeHTIB 3 BiamiTkoro "Jlitep "K", 3aco0iB
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KpuUnTorpaiuHoro 3axucTy Ciyx00Boi 1HQOpMaIli, KIHOYOBUX JOKYMEHTIB,
HOPMATUBHOI, TEXHIYHOI (EeKCIUTyaTalllifHOi) JOKyMEHTaIlli BH3HAYalOThCsA
HOPMATUBHO-TIPABOBUMU  akTamMu  AjmiHictpamii  [lepkaBHOi  Ciry»xOu
CIeIIAJIBHOTO 3B'SI3KY Ta 3axXucTy iHdopMalii Ykpainu.

17. ¥V pa3i mikBijmamii yCTaHOBU PIIIEHHS MPO MOJAATbIIE KOPUCTYBAaHHS
nokyMeHTamu 3 rpudom "Jlns ciy>k00BOro KopucTyBaHHs" MpHUiiMae JTiKBiaaliiHa
KOMICISI.

18. LlenTpanbHuii nep>kaBHUNA apXiB BHUIMUX OPTaHiB BIaJH Ta YIPaBIIHHSI
YkpaiHu Hajae KOHCYJbTAIllIiHY Ta METOJWYHY JOMOMOTY 3 MUTaHb ALTOBOJCTBA
MIOJI0 JOKYMEHTIB, SIKi MICTATH CIy»X)OOBY iH(OpMaIliio, MIATOTOBKH CIpaB A0
nepesaBaHHs Ha apXiBHE 30epiraHHs.

I1. IIpuiimanHs Ta peecTpauisi JOKyMEHTIB

19. IlpuiimManHsa Ta peecTpaiis AOKyMeHTIB 3 rpudom "Ins cmyx60Boro
KOPUCTYBaHHS", Yy TOMY YHCII THUX, K1 MIcTATh BigmiTku "Jlitep "M", ""Jlitep "K",
"CI", 311ACHIOETHCS IICHTPATI30BAHO CITY>KOOTO J1IOBOJCTBA.

20. Peectpariiss BXigHUX, BUXIIHHUX, BHYTPIIIHIX TOKYMEHTIB, IO MICTSITh
cyk00By 1H(popMamito y PaxyHkoBil manaTi, 3A1MCHIOETbCS B KYpPHAJIbHHUX
dbopmax.

OOiK JOKYMEHTIB, IO MICTATh CIYy»KOOBYy iHdopmaiio y PaxyHkoBii
rajaTi, HOIIAETHCS Ha TaKl BUIU:

00JIIK KOHBEPTIB (MMaKyBaHb);

peecTpallis BXiIHUX JOKYMEHTIB;

peecTpallisi BUX1THUX Ta BHYTPIIIHIX JOKYMEHTIB;

OONIK HOCIIB, IO MiUISATalOTh BUAUICHOMY 30epiraHHio (BUmaHHS,
Oporypn);

00JIIK eNeKTPOHHUX HOCIiB 1H(pOpMAIIii.

21. Bxigni koHBepTH (TaKyBaHHs) 3 JOKyMmMeHTamu 3 Tpudom "Jlms
CIIy’kO00BOTO KOPUCTYBaHHA'", IO HAMIWNUIM Yy poOOYHMIl Yac, PEeECTPYIOTHCS
MPaIiBHUKOM CITy>KOU JIJIOBOJICTBA, BIJMOBIJAILHUM 32 pOOOTY 3 TOKYMEHTAMH ,
10 MICTSTh CIY>KO0BY 1H(OpMaIlito, y KypHaii 00JIiKy KOHBEPTIB (IIaKyBaHb) 3a
dbopMoI0 3TiIHO 3 JoAaTKOM 1.

HoctaBka 10 PaxyHkoBOi mnanaTtv, NpUMaHHS 1 PEECTpallisi KOHBEPTIB
(maxyBaHb) 3 JOKyMeHTamu 3 rpudom "Jlig ciaykO0BOro KOpUCTyBaHHA" y
Hepobouull yac 3a00POHAEMbCAL.

22. Bxigna xopecnonaeHuia 3 rpudom "Jlns ciyx060Boro kopuctyBaHHS"
PO3KPUBAETHCS TMPAIIBHUKOM CIY>KOU JUIOBOJICTBA, BIANMOBIAAIBHUM 32 pOOOTY 3
JOKyMEHTaMH, 10 MICTITh CIy»KO00By iH(popmanito. [Ipu npomy mnepeBipseThes
BIJIMOBIJIHICTh KIJIBKOCTI apKyllliB, MPUMIPHHUKIB, JOJATKIB JO JTOKYMEHTIB Ta iX
peeCTpalliitHUX 1HAEKCIB, 3a3HaUYEHIM HAa KOHBEPTI (MaKyBaHH1) Ta B CyNPOBITHOMY
JIUCTI.
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23. 3a BIACYTHOCTI BKJaJ€Hb a00 TMOPYIIEHHS iX  IIUIICHOCTI
(HEBIAMOBIAHOCTI KUIBKOCTI apKyIliB, JOJATKIB JO JOKYMEHTa), Yy pa3si
MOIIKO/PKeHHsI KOHBepTa (MaKyBaHHS), IO TPHU3BEIO J0 YHEMOXJIMBICHHS
YUTAaHHS TEKCTY JOKYMEHTa a00 MOJIMBOTO HECAaHKIIIOHOBAHOTO O3HAHOMIICHHS 3
HOro 3MiICTOM, a TaKOXX HEBIAMOBITHOCTI PEECTPaIiMHOrO 1HACKCY JIOKYMEHTa
3a3HaUYCHOMY Ha KOHBEpTi (MaKyBaHHi) JOKYMEHT HE peecTpyeTbes. llpu mpomy
CKJIQIa€ThCS aKT 3a (OPMOIO 3TiAHO 3 JOJATKOM 2 y NIBOX NMPHUMIPHUKAX, OJTUH
MPUMIPHUK SKOTO Pa3oM 3 OTPMMAaHUMH JOKYMEHTAMH 1 KOHBEPTOM HaJCHUIAETHCS
BIJIIPABHUKOBI, a APyTUid 30epiraeThCs y Ciyk01 J1II0BOICTBA.

24. Hapnicmani He 3a aapecor JoKyMeHTH 3 rpudom "Ilns ciyk60BOro
KOpHCTYBaHH:" MMOBEPTAIOTHCS BIAPABHUKOBI 0€3 X PO3TIISAY Ta peecTparii.

25. Y pa3l MOBEpHEHHS [OKYMEHTIB BIAMPABHUKY B KypHali OOIiKy
KOHBEPTIB (MaKyBaHb) MPOCTABISIETbCSA BIIMITKA 13 3a3HAYCHHSAM HOMEpa 1 JaTu
peecTpy (CyNpoBIAHOTO JIUCTA), 3a SKUM MOBEPHEHO JJOKYMEHT.

26. Peectpamiss BXimHUX JOOKyMeHTIB 3 rpudom "/l cmyx6oBoro
KOPUCTYBaHHS" 3/IIMCHIOETHCS CITY>KOO0I0 J1JI0OBOJICTBA OKPEMO BiJl TOKYMEHTIB, SIK1
HE MICTATH CIY>KO00BY 1H(GOpMaIlil0, 3 JOTPUMAHHSIM BUMOTHU II0JI0 OJHOPA30BOCTI
peecTpamii B KypHajl peecTpauii BXIIHMX JOKyMEHTIB 3 rpudom "Jlusa
CITy’k00BOTO KOPUCTYBaHHSA", 10 BEACTHCS 3a (HOPMOFO 3TiTHO 3 TOAATKOM 3.

27. Ilix gac peectparii BXiHOro AOKyMmeHTa 3 rpudom "J{is cimyx00Boro
KOpUCTYBaHHS" Cyk0010 A1JIOBOJICTBA HA MEPIIIOMY MOTO apKyli BiJ pyku abo 3a
JIOTIOMOTOI0 IIITaMIIa TPOCTABISETHCS BIAMITKA PO HAJIXOJKEHHS 13 3a3HAYCHHSIM
CKOPOYEHOTO  HalMEHYBaHHS  YCTaHOBM  —  OJEp)KyBada  JOKYMEHTa,
peecTpaniiHoro iHjekcy, natu (y pas3li TEPMIHOBOIO BUKOHAHHSA — TOJUHU 1
XBUJIMHU) OJIepP’KaHHS JIOKYMEHTA.

[Ipn 1bOMy 10 peeCTpalIfHOrO IHAEKCY AOKYMEHTa JIOJA€THCS BIAMITKA
"ICK", Hartpukiaz:
"251/04-121CK;
09-05/456 1CK;

1237ICK".

VY pa3i HagxoJKeHHs KOHBepTa (makyBaHHs) 3 BiAMITKOK "OcoOucro"
BIIMITKA TIPO HAIXOKEHHS MPOCTaBIAETbCA O€3MOCepeHhO Ha KOHBEPTI
(makyBaHH1) 13 3a3HaYEHHSIM TMOPSIIKOBOrO HOMEpa KOHBepTa (TaKkyBaHHS ) 3T1AHO 3
KYpHaJIoM 00Ky KOHBEPTIB (IIaKyBaHb) Ta JaTH MOr0 OJEp>KaHHS.

28. Peectpariis BXiTHUX KOHBEPTIB (MakyBaHb) 3 BigMmiTkamu "Jlitep "M",
"Jlitep "K" 1 "CI" Ta mokymenriB 3 rpudom "l ciy:k00Boro kopuctyBaHHs" 3
MOOUTI3aIIMHUX THUTaHb, 3 NUTaHb KPUOTOrpapiyHOrO 3aXHUCTy CIYKO00BOT
iHQopMalii Ta 3 NUTaHb CreHialbHOI 1H(OpMAaIl 3IIMCHIOETHCS CITY>KOO0I0
JIJIOBOACTBA OKPEMO BiJl 1HIIUX JOKYMEHTIB, 110 MICATh 1H(opMaIlito 3 rpudom
"IInst ciry>k00BOTO KOPUCTYBaHHSA", y )KypHajax o0JIiKy, 1110 BEAYThCs 3a hopMaMu
3TI1IHO 3 jogaTtkamu 1, 3, 4.

VY pa3i He3HayHOi KUIBKOCTI JOKYMEHTIB 3a3HaueHuUx Karteropii (mo 50
JIOKYMEHTIB Ha PIK) (IUB. MyHKT 68) J03BOSIETHCS X PEECTpALlisl pa30M 3 1HIIAM
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JOKYMEHTaMH, L0 MICTATh CiIyk00By iH(popmanito 3 rpudom "J{ns cayx60Boro
KOPHUCTYBaHHS".

Ha moxymenTax 3 MOOUTI3almiifHMX MHWTaHh Ta 3 MHTAaHb CHEIIaIbHOI
iHpopMaIlli mepes peecTpaliifHUM 1HIEKCOM TMPOCTaBIsAeThCs BiaMiTKa "M" abo
"CI", nanpuknan;

"M/251/04-12]1CK;
a6o CI/03/1751CK".

JIOKYMEHTH 3a3HA4YE€HUX KaTeropiii 30epiraroThCsi B OKPEMHX CIIpaBax 3
BigmiTkamu "Jlitep "M", "Jlitep "K" Ta "CI", axi ¢hopMyroThCs, OOMIKOBYIOThCA 1
30epiratoThcs CIIy’)kKO0I0 AUTOBOACTBA, MO 3IACHIOE KOHTPOJL 34 BHIAYCIO
JIOKYMEHTIB (CIIpaB) y KOPUCTYBAHHS MOCAJOBUM 0CO0aM, SIKUM B YCTaHOBJICHOMY
nopsAAKY 0hOPMIICHO JOCTYII 10 TaKMX JOKYMEHTIB Ta JOPYYECHO iX BUKOHAHHS, a
TaKOX KOHTPOJIb 32 iX IIOBEPHEHHSIM.

29. BxigHOMY CYIIPOBIZHOMY JHCTYy 1 J0JaTKaM J0 HHOTO Ha MANEpPOBHX
HOCISIX MTPUCBOIOETHCS OJIUH HOMED.

Ha xoxxHOMY 10/1aTKy Ha JIMIIEBOMY OOIIl TIEPIIIOTO apKyllla MPOCTABISETHCS
BIIMITKA, HAIIPUKJIA;

"o Bx. 1172/03-154CK Bin
01.09.2016".

Ha JoJaTKax, IO Hi,Z[JIHFaIOTB IIOBCPHCHHIO, TaKa BiI[MiTKa IMPOCTABJIAIECTHCA
Ha 3BOPOTHOMY 60Hi OCTAHHBOT'O ApKYyIIld A0AaTKa.

OOk eNIeKTPOHHUX HOCIIB 1H(OpMalli, KHAT Ta IHIIUX BHJaHb, AKl €
JoAaTKaMHu JI0 BXIAHOTO CYNPOBIJHOTO JIMCTA, BEIETHCS OKPEMO BiJ BXIJHHUX
JIOKYMEHTIB 3riHO 3 BUMoramu wiei [HcTpykuii. ¥ Takomy pa3i Ha CynpOBIAHOMY
JUCTI, SKUH JOJy4aeTbCs JO BIATMOBIAHOI CHOpPaBH, CIY»XKOOK JiJI0BOJICTBA
MPOCTABIIAIOTECS HOMEP O0O0JIIKOBOi (hOpMH, TOPSIKOBUIM HOMEp 1 JaTa B3STTS
J0/1aTKa Ha OOJIIK.

30. Peecrtpariis mATOTOBIEHUX JOKYMEHTIB, IO MICTATh CIIY)XOOBY
1H(popMaIito, 3IIMCHIOETbCS Yy KypHajax oOOJIIKYy BHXIJTHHUX Ta BHYTPILIIHIX
JTOKyMeHTIB 3 rpudom "J[ns cimykO00BOro KOpUCTYBaHHA'", IO BEIyThCS 3a
(dhopMoI0 3T1IHO 3 10JaTKOM 4.

Hokymentn  PaxyHkoBoi mnamatu 3 rpudom "Jlms  ciyxOoBOro
KOPUCTYBAaHHSA'" pPEECTPYIOTHCS:

HaKa3u, PO3MOPSHKEHHS, JOIMOBIIHI, CIY>KOOBI 3amHMCK{A, BHUCHOBKH 32
MaTrepiaiamMy  po3CIiyBaHb, AaKTH 3a pe3yJbTaTaMHd 3IIMCHEHHS 3aXOiB
JIEP’KaBHOTO 30BHIIIHBOTO (PIHAHCOBOTO KOHTPOJIO (ayAuTy) — Yy CIyXO01
JIIJTOBOJICTBA;
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pimeHHs PaxyHKOBOT manatu, MpOTOKOJIM 3acilanb PaxyHKOBOI majaTu — B
CTPYKTYpPHOMY TMIiJIPO3ILJI, BIAMOBIJAILHOMY 3a OpraHizailiiHe 3a0e3leuyeHHs
3aciganb PaxyHkoBO1 nmanaTu;

JOKYMEHTH 3 THUTaHb OXOPOHHU JEep>KaBHOI TaeMHHII Ta 3a0e3meueHHs
pEeXHUMYy CeKpeTHOCTI y PaxyHKOBIil maiaTi — y CEKTOpi 3 PEeKUMHO-CEKPETHOI
poboTH;

00JIIKOBYIOThCS:

3BITH 3a pe3yJbTaTaMU 3J1MCHEHHS 3aXOJiB JEpP>KaBHOTO 30BHIIIHBOIO
(Gh1HAHCOBOTO KOHTPOJIIO (ayAuTy) — Yy JemnapramMeHTax PaxyHkoBoi manary,
OCHOBHMMHM 3aBJIaHHSMH SKUX € 3IMCHEHHS 3aXOJlIB JEPKABHOTO 30BHIIIHHOTO
(h1HAaHCOBOTO KOHTPOJIIO (AyAUTY).

31. CynpoBimHuii JHUCT, MO Mae TPUMITKY "Oe3 mojaTka — Bl):[KpHTa
iHbopMarllia", TaKOXK  PEECTPYETbCS B  peecTpamiiHux  ¢dopmax, skl
BUKOPHCTOBYIOTBCSL JUIsl peecTpalii JOKYMEHTIB, IO MICTATh CIy>KOOBY
1H(popMmarrio.

32. Eranm mnpoxomkeHHs [IOKyMeHTIB 3 Tpudom "/l ciyx0OoBoro
KopucTyBaHHs" B PaxyHKoBi manari OOOB'A3KOBO  BIIOOpaXarTbCs Y
peecTpaliiHux popmax.

III. O0aik Buxans 3 rpudgom " s ciayxk00Boro kopucryBanus'

33. Haknmaxg Bumanns 3 rpudom "Ing cay:kO00BOro KOPUCTYBaHHS'",
MIATOTOBJICHUN B PaxyHKOBiM Tmanari, OOJIKOBYETHCS 3a OJHHM IOPSIKOBHM
HOMEPOM Y KypHaJli 32 OPMOIO 3T1THO 3 JOJATKOM 6.

34. BiamiTka TmTpPO AOAATKOBO HAAPYKOBAaHI MPUMIPHUKH BHIAHHS
IPOCTABIIAETbCS B JKypHadl, B SKOMY BOHM PEECTPYBaJuCs BIEpIIe, 13
IPOJOBXKEHHSAM 1X HyMepallii BiJ] OCTaHHBOTO HOMEpa MPUMIPHHUKA TAaKOTO
BUJIAHHS.

IV. O6aik enekTpoHHUX HOCIIB iH(opmanii

35. O06TiK eIeKTPOHHUX HOCIIB 1H(pOpMaIlii (GKOPCTKUX 1 THYYKUX MArHITHHX
JIMCKIB, KaceT Ta 000IH 3 MarHiTHOI CTPIYKOK, THUCKIB VIS JIa3€PHUX CHUCTEM
3YNTYyBaHHSA, HEBI'€MHOI YAaCTMHM MOJYJIB (em-naM'aTi TOIIO), Ha fAKl
MJIAHY€EThCS 3aMKUCYBATH CITY)KOOBY 1H(OpMAIIiI0, BEACTHCS CIIyKOO0I0 J17I0BOJICTBA
y JKypHaJIi 3a GOpMOIO 3T1THO 3 JOJIATKOM /.

36. Ha 3axucHiii 0000HIII €JIeKTPOHHOTO HOCcls iH(hopMarlii (T1acTMacoBii
KarcyJli THy4YKOI0 MarHiTHOTO JMCKa, KaceTi abo 000iHI 3 MarHiTHOIO CTPIYKOIO,
Ha BEPXHHOMY OOII1 THUCKA /IS Ta3ePHUX CUCTEM 3YMTYBAHHS, HEBI €MHINA YaCTHHI
KOPITYyCYy MOZYJIB (hiemni-nmaM'ati TOIIO) 3a3HAYAETHCS HaI/IMeHyBaHH}I yCTaHOBH,
oOJiKOBMII HOMEp 1 Jara B35ITT}I Ha OOJIK eneKTpoHHOro Hocig, rpud "Jlus
CITy’K00BOTO KOPUCTYBaHHS".

37. OOniKOBUM HOMEp >KOPCTKOTO MArHITHOTO JHCKa aBTOMAaTHU30BaHOI
CUCTEMH, BHIUIEHOT uisi 00poOKu cimyx00Boi iH(popMmamii 3 rpudom "Ilns
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CITy’kK00BOTO KOPUCTYBaHHSA'"", 3a3HAYAETHCSI HA €THKETIII, 1[0 HAKJICIOETHCS Ha HOTO
Kopryci abo Ha OruIoMOOBaHOMY KOpPIYycCl OJIOKa 4YM MPUCTPOIO, B SIKOMY BiH
PO3MIIITY€ETHCS.

38. HakneroBanHss Ha €IEKTPOHHHM HOCIH 1H(OpMalii eTUKETOK 3
OOJIKOBUMH HOMEpaMH, 3a3HauYeHUMH y myHKTax 36 1 37 miei IHcTpykmii,
3MIUCHIOETBCS y CIIOCIO, SIKWM BUKJIIOYAE MOXKJIMBICTh PO30UPAHHS MPUCTPOIO O€3
MOTIIKOPKEHHS €THKETKH, 11 HEITOMITHOTO BHIAJICHHS (3MiHN) a00 TICPEHECCHHSI Ha
1HIIMI HOC1H 1H(QOpMAaITi.

39. 3ab0opoHsEThCS 3amUCyBaTH CIYXO00BYy iH(OpMAII0 HAa EIEKTPOHHHIMA
HOCiii 1HGopMalli, HE BHECEHHWH 10 JKypHaly OOJIKYy EJIEeKTPOHHHUX HOCIiB
iHpopMaIlii, Ha SKi TNIAHYETHCS 3aMUCYBaTH CITY>KOOBY 1H(OpMAILIiIO.

40. T'pud "ns cayx00BOr0 KOPUCTYBaHHS" 30€pIraeThCs 3a CJICKTPOHHUM
HOCleM 1H(OpMaIlii 10 MOMEHTY HOTO 3HHUIIICHHS.

41. 3amina eneKTpoHHOro Hocis iHdopmarlii 3 rpudom " ciyk60Boro
KOpPUCTYBaHHS", SKUM BHHMIIOB 3 Jaay MiA dYac [ii TapaHTIHHOTO CTPOKY,
MPOBAIUTHCSI  MPEJICTABHUKOM  OpraHisaimii, 10 3[1ACHIOE  rapaHTiiHE
oOCIIyroByBaHHs, TUIBKK Yy TpuMilieHHI PaxyHKoOBOi mamatu Ta y MpPUCYTHOCTI
mpalliBHUKA, SKOMY TaKUil HOCIM BHJIAaHO B yCTaHOBIIEHOMY Topsiky. Llei Hocii
3IIMIIAETHCS Y PO3MOPSKEHHI PaxyHKOBOT mayiaTu JyIsl MOJAIbIIOTO 3HUIIICHHS.

3amiHa eneKTpoHHOro Hociga iHdopmamii 3 rpudom "/Ins cmyx00BOro
KOpPUCTYBaHHs", 110 BUUIIOB 3 JaAy IiJl 4ac Aii TapaHTIHHOTO CTPOKY, B 1HIIIOMY
MOPSJIKY HE JJO3BOJISIETHCS.

42. PeMOHT 0I0Ka YM TIPUCTPOIO 3 EIEKTPOHHUM HOCieM iH(popmariii, 1o
Mae rpud "I ciayx00Boro KOpUCTyBaHHs", MPOBOAUTHCS B PaxyHKOBIM manati y
MPUCYTHOCTI TpaIliBHUKA, SKOMY TaKHH HOCIH B YCTaHOBJICHOMY TOPSIKY BHJIAHO,
Ta 3a HEOOXIHOCTI — MpAIliBHUKA, SKUU BIAMOBIAAE 3a 3a0€3MEUYEHHS 3aXHUCTY
iHpopmarrii B PaxyHkoBiii nmanati. Y pa3i BAHUKHEHHS] HEOOX1HOCTI B MepeaHHI
3a Mexi PaxyHkoBoi manmaté Takoro OJIOKa YW TPHUCTPOIO [JIi BUKOHAHHS
PEMOHTHHUX POOIT €JIEKTPOHHUN HOCIH 1H(pOpMAIIl BUITYYa€EThCS Ta 30€pIra€ThCs
MPaIiBHUKOM, SKOMY HOTO BHUJIaHO B YCTAHOBIICHOMY MOPSAKY.

V. JIpyKyBaHHS i pO3MHOKE€HHS IOKYMEHTIB

43. JIpykyBaHHS 1 pO3MHOXKEHHS JTOKYMEHTIB 3 rpudom "Jljisa ciyx060Boro
KOpPHUCTYBaHHS" 3a JIONOMOIOIO0 €JIEKTPOHHO-OOUMCIIIOBAIBHOI Ta KOMIIOBAJIBHO-
PO3MHOXKYBaJIbHOI TeXHIKM B PaxyHKOBI manari 3I1MCHIOETHCS 3TITHO 3
BUMOTaMH 3aKOHOJABCTBA y cepl TEXHIYHOTO 3aXUCTY 1H(POpMallii.

JlpyKyBaHHS 1 PO3MHOXKEHHS JOKYMEHTIB 3 MOOUI3alIfHUX MUTaHb Ta 3
MUTaHb CIEMIANbHOI 1H(pOpMaIlii 3IIACHIOEThCS TpalliBHUKaMu PaxyHKOBO1
nanatd, sIKi MalTh JOMYCK 10 poOOTH 3 TaKMMHM JOKYMEHTaMH, 3a JI03BOJIOM
['osmoBu PaxyHkoBOI nanaru.

44, 'V mpaBoMy BEpPXHHOMY KYTi TEpPIIOi CTOPIHKA MIATOTOBJICHOTO
JIOKyMEHTa, 10 MICTUTh CIYy>KO00BY iH(MOpMaIiito, npocTaBisitorees rpud "Jlns
CJIy’k00BOTO KOPUCTYBaHHSA'" Ta HOMEP MPUMIPHHUKA, HATIPUKITAT;
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"Iyt ciry>k00BOTO KOPUCTYBaHHS
[Tpum. No 3",

Paxynxoea nanama six po3poOHHK ToKymMeHTa 3 Tpudom "/l cimyx60BoTr0
KOpPUCTyBaHHS" 3a3Hadyae Ha JOKyMEHTI iHdopmarito Tmpo 3a00poHY Ha
PO3MHOKEHHS (KOIIOBaHHS) TAKOTO JOKYMEHTA B 1HIIUX YCTAHOBAX, HAITPUKIIAI:

"I1;1s1 c1y>k00BOT'0 KOPUCTYBAHHS
[Tpum. Ne 2
KomiroBanHio He mimsrae".

3 wMeToro 3anoliraHHs OE3KOHTPOJIBHOMY THPAXKyBaHHIO JIOKYMEHTIB
PaxynkoBoi nanatu 3 rpudom "/l cayk00Boro KOpucTyBaHHs" 3a pe3yjbTaTaMu
3MIIHCHEHUX 3aXOIB JIEP>KABHOTO 30BHIMIHBOTO (PIHAHCOBOTO KOHTPOJIO (ayAUTY)
no3Hauka "KomitoBaHHIO He mijsrae” oO0OB’SI3KOBO MPOCTaBIAETHCS Ha
JOKYMEHTaX, 0 MICTSATh CIIy>)KOOBY iH(popMaIiito PaxyHkoBoi nanaru (akTu, 3BiTH,
pilICHHS).

Biamitku "Jlitep "M", "Jlitrep "K", "CI", HOMep npuMipHHKa 3a3HAYAIOThCS
Hux4e rpuda " s ciryk060BOro KOpUCTyBaHHS", HAIPUKIIAL:

"J171st ciry>k00BOTO KOPUCTYBaHHS

Jlitep "M"
[Tpum. Ne 2"
abo
"Jl;1st ciry>k00BOTO KOPUCTYBaHHS
Jlitep "K"
260 [Tpum. Ne 2",

"Ilng  cmy>kO0BOr0  KOPUCTYBAHHS
"CIH
[Tpum. Ne 2",

45. Ha mepmriii cTOpiHIII KOXXHOTO J0JaTKa 10 JOKYMEHTa, IO MICTHUTh
CIy>K00BY 1H(oOpMaIito, BHINEC I1HIIUX BIAMITOK TpocTaBiseTbes rpud "ns
CIIy’kO0BOT0 KOPUCTYBaHHS", HAPUKIIAL:

"Jlst city>k00BOTr0 KOpUCTYBaHHS"
[Tpum. Ne 4
JlonaTtok 10 HaKasy

(HaliMeHYBaHHS YCTaHOBH)

- 20 p.Ne
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VY pa3i Koau T0AATKH HAJCUIIAIOTHCS Pa3oM 13 CYMPOBIIHUM JHMCTOM, MiCTsS
TEKCTY JIMCTa TMepeJ] ITiAMUCOM 3a3HAYa€ThCsAd HASBHICTH JIOJATKIB, 1X 0OcCHT,
peecTpalliifHi 1HAEKCH 1 1aTH, HATPUKJIIA/;

"JlomaTok: JOBiJKA PO BUKOHAHHS TUIAHY 3aXOJIIB 13 BIPOBAKCHHS HOBUX
BUiB mponykmii Big 14 cepmas 2017 p. Ne 01-25/52/1CK Ha
5 apk., mpum. Ne 2."

SAxmio iHbopMaIlis 3 0OMEKEHUM JTIOCTYIIOM MICTUTHCS TUIBKH Y JI0JIATKY J0
nokyMeHTa 3 rpudom "l cimy>kO0BOro KOPHUCTYBaHHS'", MiJ TakuM TIpudoM
CTaBHUThCS MTO3HAUKa (0€3 Jo1aTKa — BiIKpHUTa iH(OpMaILIis), HAampUKIaI;:

"Ilns  cmy:k00BOro KOPUCTYBaHHS"
(6e3 IoaaTKa — BIJIKpHUTA
1H(pOopMaris)
[Tpum. Ne 1",

46. Y npykoBaHuX BuAaHHsIX rpud "Jlns ciayxOoBoro KopucTyBaHHS" i
HOMEpP MPUMIPHUKA 3a3HAYAIOTHCS Ha OOKJIAIUHII Ta HA TUTYJILHOMY apKyIIi.
Sxmo BUOAHHS CKIIAMAETHCSA 3 KITBKOX YACTHH, TaKui Tpu( 3a3HAYAETHCS HA
KO>KHIM Or0 4acTHHI, [0 MICTUTh CITy:KO00BY 1H(pOpMAaIlito.

47. Ha 3BopoTHOMY 0011l OCTaHHBOI'O apKylla NPUMIPHUKA JOKYMEHTa, 110
3aIMIIAEThCS Yy copaBl PaxyHKOBOi manaTv, y HIKHBOMY JIIBOMY KYTi
3a3HAYAETHCS  KUIBKICTh  HAJAPYKOBAaHUX MPUMIPHHUKIB; TME€PENIK HOMEPIB
IPUMIPHUKIB 3 HAHMEHYBaHHSIMHU a/IpecaTiB (He OLIbIIe YOTUPHOX); HOMEP MyHKTY
nepeniky BioMocTedl PaxyHkoBoi manmatu abo peKBI3UTH akTa KOMICIl 3 TTUTaHb
poboTH 13 cayk00BOO 1HpOpMAITi€r0, 3T1AHO 3 AKUMH 1H(OPMAIIIIO BIIHECEHO 10
CiIy’k00BOi; Ha3Ba Ta OOJIKOBUW HOMEp EJIEKTPOHHOTO HOocis i1H(popmarlii ado
HOMEp AaBTOMAaTU30BAaHOTO pOOOYOro Miclis, 3 SIKOTO JPYKYBaBCS JOKYMEHT,
HaIpPUKIIA;

HaapyxoBaHO Tpu MPUMIpHUKH.

[Tpum. Ne 1 — MinH'tocTy

[Tpum. Ne 2 — Minginy

[Tpum. Ne 3 — no crpaBu Ne 02-10/ICK
[Tynkt 3.7 nepeniky BigoMocTel

AC xmacy «l» iB. Ne 1048 3149
(ITTK Ne 1 a6o IITK Ne 2)

KommekcHa cuctema 3axucTy iHdoOpmarlii B aBTOMAaTHU30BaHIN CHCTEMI
npu3HayeHa sl 00poOku ciy:k00Boi1 iHpopMmarii 3 rpudom "It ciaykO6oBOro
KOPUCTYBaHHS".

JUIst TOKyMEHTIB, IO MICTATh CIy*)O00BYy iHQopMauiro 3 rpudom "lus
CIIYy’)KOOBOTO ~ KOPHUCTYBaHHS'", BHUTOTOBJIEHMX B aBTOMAaTH30BaHId cHUCTEMI
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CTPYKTYPHUMH MiApPO37AiIaMu, 000B’SI3KOBO MPOCTABISIETbCA OOJIKOBUN HOMED,
peecTpaliisi iX BEACThCA B JKypHajax CIy»OHW IiJOBOJACTBA 1 TEPUTOPIaTbHUX
nigpo3aiaax PaxyHkoBoi manaTu, a 00J1iK MIPOEKTIB 3BITIB, 3BITH, IPOEKTIB PIIlICHb,
pilleHh — Yy JKypHaJax JemapTaMeHTiB PaxXyHKOBOi mamaTth, OCHOBHUMH
3aBIaHHSAMU SIKUX € 3IIHCHEHHS 3aXO0Jy JEP>KaBHOTO 30BHIIIHBOTO (PiHAHCOBOTO
KOHTPOJIIO (ayIUTY).

48. YV pa3i HajcuimaHHS JOKYMEHTa OILIbIl SK YOTHPHOM ajpecaTam
CKJIQIAa€ThCSl CIUCOK HAa PO3CHIKY, B SKOMY 3a3HAYa€ThCS MEPEIliK aapecaTis,
MPOCTABIISAIOTECA HOMEPH IPUMIPHHUKIB, III0 BIANPABISIOTHCSA BIAMOBIIHUM
azpecaTam, a 3aMiCTh KOHKPETHHX HaliMEHYBaHb aJjpecaTiB Ha 3BOPOTI OCTAHHBOTO
apKyIa TOKyMEeHTa POOUTHCS y3aralbHCHUN HATUC, HAITPUKIIA/L;

"Ilpum. Ne 1 — 8 — 3a criuckom Ha
PO3CUIIKY;

[MIpum. Noe 9 — no cmpaBu Ne 02-
101CK".
49. Ha x0o’)xHOMY NPUMIPHUKY BUX1JIHOTO TOKYMEHTa Ta JI0JaTKaX /10 HbOTO
Ha JIMIbOBOMY OOIll B HUKHBOMY JIIBOMY KyTl OCTaHHBOT'O apKyllla 3a3Ha4aroThCs
BJIaCHE IM’sl Ta MpPI3BULIE MpalliBHUKA, SIKU CTBOPUB JIOKYMEHT, 1 HOMEp HOro
CITy>K00BOTrO TeseoHy, HAIPUKITA:
[Terpo Mapuenko 255 55 55

{IIynxm 49 po3zoiny V 6 peoaxyii piwwennsi Paxynkoeoi naramu 6io 25.01.2022 Ne 1-8}.

50. ITicnsa peectpariii cTBopeHOr0 AOKyMeHTa 3 rpudom "Jlns coyx60Boro
KOpPUCTYBaHHS" MOro 4YEpHETKM 1 pO3APYKOBAHI BapIaHTU 3HULIYIOTHCS
BUKOHABIIEM IIUIAXOM TMOAPIOHEHHS a0o0 1HIIKUM CrocoOoM  (CrallfoBaHHS,
pO3IUIaBJICHHS, PO3YMHEHHS TOIIO), SIKHHA BUKIIOYAE€ MOXJIMBICTH 1X MPOUYUTAHHS
Ta BiTHOBJICHHS.

51. Po3MHOXEHHS JOKYMEHTIB 3 rpudom "J{s ciy:x00BOro KopuctyBaHHs"
3IIACHIOETBCS CIIYOOI0 JAUIOBOACTBA 32 YMOBU O(QOpPMIICHHS 3aMOBJICHHS 3a
dbopmoro 3rimHO 3 modaTkoM 8 BiAMoOBiAHO 10 pesomomii ['omoBn PaxyHkoBOT
najgaTv. Y pasi BUTOTOBJIEHHS MPUMIPHUKIB JJis 3aciiaHHs PaxyHKoOBO1 manaTu —
3a 3aMOBJICHHSIM, MIJIMMCAHUM BIJMOBIAAIBHOI0 0COOOI0 32 MIATOTOBKY MaTepialliB
3acizanb PaxyHKOBOT majaTH i KEpIBHUKOM CITY>KOH J1JI0BOJICTBA.

52. Ha KOXHOMY TPHUMIPHHKY PO3MHOXKEHOTO JIOKyMEHTa Bil PYKH
MPOCTABIISIETHCSI HOMEP NPUMIPHHKA.

53. JokymeHT 3 rpudom "]l ciy:k00BOTO KOPUCTYBaHHSA'", 0JiepKaHUI BiJl
IHIIOT YCTAaHOBM JJIsl ONPALIOBaHHS OJIHOYACHO B KUIBKOX CTPYKTYPHHX
N1IPO3/1JIaX, KOMIIOEThCS Y BU3HAUCHOMY MyHKTOM 51 1i€i [HCTpykuii mopsiaky,
SKIIO YCTAHOBA, siIka € PO3POOHMKOM JOKYMEHTa, HE BCTaHOBHJIa 3a00pOHY Ha
HOr0 pO3MHOKEHHS.
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54. OOnik PO3MHOXEHUX JOKYMEHTIB, IO MICTATh CIIy:K00BY 1H(opmaiiiro,
BEJICTHCS CITY>KO00 JIIJIOBOJICTBA B JKYypHaJi 3a (OPMOIO 3T1JIHO 3 T0AaTKOM 9.

VI. HagcuianHsi 10KYMeHTIB

55. Hancunanus qoxkymeHTiB 3 rpudom "It cimyx060BOoro KopucTyBaHHS"
IHIIMM yCTaHOBaM y MeXax YKpaiHM 3IHCHIOETHCS MIAPO3JAUIaMU YPSIOBOTO
benba'erepchbKoro 3B's13Ky, MAPO3/11JIaMH OPraHiB CHEIIaJbHOTO 3B SA3KY.

{Ab3ay nepwuii nynkmy 55 poszdiny VI i3 3minamu enecenumu 6 peoaxyii piweHus
Paxynkoeoi nanamu 6io 25.01.2022 Ne 1-8}.

VY pa3i HarampHOi moTpeOu 3a go3BosioM ['onoBu PaxyHkoBoi mnanatu
IoKyMeHTH 3 rpudom ,,JIng ciyk00BOro KOpHCTyBaHHS B MEXaxX HACEJICHOTO
OYHKTY MOXYTh OyTH JOCTaBJ€HI BIIOMYHM TPAHCHOPTHUM 3acoOoMm abo
OTpUMaHIi y BiIIpaBHUKA MPaIliBHUKAMHU CTY>KOH A1IIOBOACTBA.

{Ilynkm 55 Oonosneno noeum ab3ayom 6 peodaxyii piwenus Paxynkoeoi nanamu
6i0 25.01.2022 Ne [-8}.

Y pa3i HaacunmaHHsA ~JIOKyMeHTIB 3 rTpudom "Jlns  ciayxOoBoro
KOPUCTYBaHHS" 3a JOMOMOTOI0 MIJPO3JAUIIB YPSA0BOro (esba'€erepchKoro 3B'a3Ky
abo oprasiB creriajgbHOro 3B'A3Ky O(POpPMIICHHS KOHBEPTIB (MMaKyBaHb) MOBUHHE
BIJIOBIJIATH BUMOTaM HOPMAaTHUBHO-TIPABOBHX aKTIB, IO PErYJIIOITh JISIIbHICTh
3a3HAYCHUX M1IPO3/LIIB.

Hancunanns xonBeptiB (makyBanb) 3 Bimmitkamu "Jlitep "K" ta "CI" B
MeXax YKpaiHU 3IIMCHIOETBCS 3a  JIOMOMOTOK  MIAPO3ALIIB  yPSA0OBOTO
denba'erepchbKoro 3B's3Ky, OPTraHiB CIEIIATBLHOTO 3B'SI3KY.

Hancunanns gokymeHTiB 3 rpudom "Jlig cimy:x00BOro KopucTyBaHHS" 3a
KOPJIOH 31MCHIOETHCS BIAMOBIIHO 10 3aKOHOAaBcTBa. KoHBepTH (makyBaHHS) 3
BiamiTkoro "Jlitep "K", skl ampecoBaHi 3aKOPIOHHUM AUIIOMATHIHUM YCTaHOBaM
VYkpainu, HaJICUIAI0THCA 3a JOTIOMOTO0 MIAPO3/LIIB YPsA0BOTO (Peibl'€erepchKOT0
3B'S3KY.

3abopoHs€eTbCs Tiepeaada ci1y»k00Boi 1HGopMallli (HaJACHIaHHS JOKYMEHTIB
3 rpudpom "Jlna  ciayxOGoBoro - kopucTyBaHHs'") PaxyHkoBoi  manartu
TEJIEKOMYHIKAIMHUMH, 1H(QOPMaLIHHO-TEIEKOMYHIKAIMHUMHA ~MepeXaMH, Ha
SKUX BIJMOBIAHO /10 BUMOT TEXHIYHOTO 3aXHUCTy iH(opMailii HEe BOPOBAIKEHO
KOMITJIEKCH 3aXUCTy 1HGOpMaIlii Ta sIKi B yCTAaHOBJICHOMY TMOPSIIKY HE JOIMYIIEH1
JI0 eKCIUTyaTaIlli.

56. Enextponni Hocii iHdopmamii Ta mokymeHtHn 3 rpudom "[ns
CITY’)KOOBOTO ~ KOPUCTYBaHHs", 110 MJISTalOTh TMOBEPHEHHIO, OOOB'SI3KOBO
HAJICUJIAIOTHCS IO YCTAHOBH 13 CYNIPOBITHUM JINCTOM.

Bunanns 3 rpudom "Ilns ciayxOGOBOro KOPHCTYBaHHS" HaJICHUIIAIOTHCS
IHIIMM YCTaHOBaM pa3oM 13 CYNPOBIIHUM JHUCTOM 3 rpudom "Jlns ciayxOoBoro
KOPUCTYBaHHS", B IKOMY 3a3Ha4al0ThbCsd Ha3BU (ABTOPH) BHUAAHb, pEeCTpalliiiHi
1HAEKCHU, KUTbKICTh Ta HOMEpPHU MPUMIPHUKIB 3 YpaXyBaHHSIM BUMOT MTyHKTY 46 i€l
[HCTpYKIIII.



15
S57. JHokymentu 3 rpudom "Ing cayk00BOro KOpPUCTYBaHHA", sKi
HAJICUJIAIOThCS, IOBUHHI OyTH BKJIQJICH1 y KOHBEPTHU a00 yIaKoBaH1 y CIociO, ssKui
BUKIIIOYAE MOXJIMBICTh JOCTYIy Ta TPOYUTAHHS TEKCTY UM PEKBI3UTIB 0e3
MOPYIIESHHS IIJTICHOCTI MTaKyBaHHS.

58. Ha konBeprax (HaKyBaHHﬂX) 3a3HAYAI0THCSA ajipeca Ta HallMEHYBaHHS
YCTaHOBH-O/IEPKYyBaya 1 Bu:[npaBHHKa peeECTpaIiiHl  1HAEKCH  BKJIAJIEHUX
noKyMeHTIB 13 mpoctaBieHHsM BigMiTku "JICK". 3aboponseTncs 3a3HavaTu
Npi3BUINA 1 TOCAaaM KEPIBHHKIB YCTAaHOBHU-OJIEP)KyBaua, a TaKOX IPI3BHINA
BUKOHABI[IB JOKYMEHTIB 1 Ha3BU CTPYKTYPHUX I1IPO3LIIB.

Enextponni Hocii iHQopmaiii yHNakoBYIOTBCS B OKPEMHl KOHBEPT
(makyBaHHS), Ha SKOMY 3a3HAualOTbCAd Jara Ta PEeCTpaliiHui  1HACKC
CYIIPOBITHOTO JIUCTA.

59. V pa3i HajcWIIaHHS JTOKYMEHTIB, SIKI TTOBUHHI OYTH PO3KpPHUTI MEBHOIO
II0CaJI0BOI0 0COOOK0 YCTAaHOBU OCOOMCTO, iX YHAKOBYIOTh B OKPEMHI KOHBEPT, Y
IpaBOMY BEPXHBOMY KYTI sIKOro Hmkue rpuda "Jlns ciayx00Boro KopuctyBaHHs"
npocTaBiisieTbest BinaMiTka "OcoOucto", a B HOro HIKHIM TMpaBiil 4YacTUHI
3a3HAYAlOThCA IOCaaa, NpI3BHILE, BIacHE 1M's onepkyBada. Takuii KOHBEpT
BKJIQJIA€EThCA B I1HIIUNA KOHBEPT, IO OQOPMISIETBCA BIJIMNOBIAHO 1O BHMOT,
BU3HAUEHUX MyHKTOM 58 1€l [HCTpykIii. ¥V miBOMy BEpXHBOMY KyTi KOHBEpTa
npocrtaBiigeTbes BiamiTka "lloaBiitHui KOHBEpT".

60. ¥ pasi HajgcuIaHHS JOKYMEHTIB 3 MOOUTI3aIifHUX TUTaHb Ha KOHBEPTax
(maxyBaHHSX) 10AATKOBO MpPOCTaBisieThes BiaMiTka "Jlitep "M".

61. HancunanHsa JOKYMEHTIB 3 MOOUTI3AIIHHUX MUTaHb B OJHOMY KOHBEPTI
(makyBaHHI) 3 JOKyMEHTaMH, III0 HE CTOCYIOThCS MOOUTI3allIMHUX IMMUTaHb, HE
JI03BOJISIETHCSI.

62. YV pasi HaacWIaHHS TOKyMeHTa, 1o Mae BiamiTky "Jlitep "K" a6o "CI",
HOT0 BMIIYIOTh B OKPEMUN KOHBEPT, y MPABOMY KYTi sIKOTO Hmk4e rpuda "Iis
ciry»00Boro KopuctyBaHHs" mpoctaBisieThest BiamiTka "Jlitep "K" a6o "CI", a B
Horo HIKHINM TpaBiii YacTHHI 3a3HAYalOThCSA I0CaJaa, MPI3BHINE, BIACHE iM's
oliepkyBaua. Takuii KOHBEPT BKJIAJAETHCS B 1HIIUN KOHBEPT, IO OQOPMIISIETHCS
BIIMOBITHO 7O BHMOT, BHU3HA4YeHUX IyHKTOM 58 miei IncTpykmii. Y miBomy
BEPXHBOMY KYTI KOHBEpTa MPOCTABISIEThCS BiAMiTKA "[loABiiiHUI KOHBEPT'.

63. 3a00poHseThCS HAACUTIATH 32 MEXi YKpaiHu BumanHs 3 rpudom "is
CITYy’)KOOBOTO KOPHUCTYBaHHS" 3 METOI KHHTooOMiHYy abo eKCIIOHyBaHHS Ha
BIJIKDUTUX BUCTaBKaX, MPE3CHTAIIISIX.

VIl. ®opmyBaHHsI BAKOHAHUX JOKYMEHTIB y CIIPaBH

64. Bukonani gokymeHTH 3 rpudom "Il ciay:KO0BOTO KOpUCTYBaHHS"
ITPYNYyIOTBCS y CHOpaBH 3TIIHO 13 3aTBEpKEHOI0 B PaxyHKOBINW manari
HOMEHKJIaTypoio crmpaB. Jlo3BoJsieTbes moiydaTd g0 copaBu i3 rpudom "[lns
CITY’)KOOBOTO KOPHUCTYBaHHA" TOKYMEHTH 3 BIAKPUTOIO 1HGOpPMAIIIEI, SKIIO TakKi
JIOKYMEHTH CTOCYIOTHCSI TUTaHb BIIOBIHOT CIIpaBH.
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JlokymeHTH 3 MOOUTI3aIlifHUX TUTaHb JIOIY4aloThCcs JO CHOpaB 3
MOO1TI3aIiiHOT poOOTH, 1110 MaroTh BiAMITKY "JliTep "M", a JOKyMEHTH 3 MUTaHb
crneriaibHoi iHpopMalii — 70 crpas 3 BiamiTkoro "CI".

JIOKYMEHTH, IO CTOCYIOThCSI Oprasizalii peXHMHO-CEKPETHOI poOOTH B
PaxyHkoBiii manati, GOpMyIOTbCA y CHpPaBU 3TiTHO 3 HOMEHKIATYpPOIO CEKPETHHUX
cnpaB PaxyHkoBoi mamatu 1 30epiraloTbCs y CEKTOpl 3 PEKHUMHO-CEKPETHOT
poOoTH.

65. Jlo HOMEHKIJIaTypH CIpaB BKIIOYAIOTHCS BCl JIOBIIKOBI Ta peecTparliiifi
KapTOTEKH, JKypHaJIM peecTpaimii Ta o0OJiKy JIOKyMeHTiB 3 Tpudom "Jlus
CILy’KO0BOr0 KOPUCTYBaHH:A".

66. ¥V rpadi HoMeHknaTypu cnpaB "[HIeKkc crpaBu" 10 HOMEpa CIpaBU 3
JOKyMEHTamMHu, 1o MaoTh rpud "Jmg  cmyxOoBoro  KOpuCTyBaHHS'",
npocTaBisieTbes BiqMiTka "JICK", Hanpukian:

"04-101CK".

67. Ha oOxnaawHII copaBu, MO0 MICTUTh AOKyMEeHTH 3 Tpudom "Jlms
CIIy’)KOOBOTO KOpPUCTYBaHHS", y MpaBOMY BEPXHbOMY KYTi MPOCTaBISETHCS
BiamiTKa " {7151 c1y>KO00BOTO KOpUCTYBaHHSA".

68. V pasi ctBopenns moHan 50 MOKyMeHTIB Ha pik 3 rpudom "[lns
CIIy’k00BOT'0 KOPUCTYBaHHA'", X JTOLIILHO (POPMYBATH B OKPEMI CIIPABH 32 BUIAMHU
(Haka3u, IHCTPYKIIi1, TUIAHU TOIIIO).

69. lokymentu 3 rpudom "J{7s ci1yKO0BOro KOPUCTYBAHHA'", 110 HATXOSATh
3a pe3yJibTaTaMU 3axOJliB JEP>KaBHOTO 30BHIMIHBOTO (DIHAHCOBOTO KOHTPOJIIO
(aymuty), QopMyloTbcs JAemapTaMeHTaMH, OCHOBHUMH 3aBIaHHSIMU SKUX €
3MIIMCHEHHSI 3aX0/[IB JIEP>KaBHOTO 30BHIIIHHOTO (PIHAHCOBOTO KOHTPOJIO (AyAUTY),
1 TEPUTOPIATLHUMU TIIPO3AIAMH JI0 CIIPABH KOHTPOJIBHOTO 3aX011y, a TOKYMEHTH,
10 HAAIUIIUIH J10 BiJIOMa, — 0 OKPEMOi CTIpaBH.

[ cTpyKTYypHI MiApO3AUM (QOPMYIOTH JOKyMeHTH 3 rpudom "Jlms
ciy060Boro kopuctyBants" no crnpasu "J{oxkymentu 3 rpudom "is ciayx60Boro
KOPHUCTYBaHHS" 3T1IHO 13 3aTBEPI>KEHOI0 HOMEHKJIATYypOIO CIIPaB.

70. ExcriepTHa KOMicCisl CTPYKTYPHOTO MiAPO3IUTY MICHS 3aKiHYCHHS POKY
BUBYAaE€ KOXKEH apkym cnpaBu "Jlokymentu 3 rpudom "Jlns caykOGoBoro
KOpUCTyBaHHS" 1 3a moTpeOu mnpuiiMae pilmieHHs Tpo i nepedopMyBaHHS.
JIOKyMEHTH TOCTIHHOTO 30epiraHHs, IO MICTATHCS y chpaBi, QOpMyIOTbCS B
OKpeMy CIpaBy, SIKIH HaJa€eTbCs OKPEMHI 3arojloBOK Ta sIKa J0JaTKOBO
BKJIFOYAETHCSL 10 HOMEHKJIATYpH crpaB. JJOKyMEHTH THMYacoBOro 30epiraHHs
3aJIMIIAIOTHCS Y TaKii CIIpaBi 3T1IHO 13 3aTBEPPKEHOI0 HOMEHKIIATYPOIO CIIPaB.

71. Sxmo y cipasi i3 3arojoBkoM "J{okymenTu 3 rpudom " s ciayxk00Boro
KOPHUCTYBaHHS" MICTATHCS JIUIIE JOKYMEHTH TUMYAaCcOBOTO 30€piraHHs, BOHA MOXE
He TmepedopMOBYBaTHCS, a CTPOK 30epiraHHsS TakKoi CHOPaBU BU3HAYAETHCS
HAWJIOBIIMM CTPOKOM 30epiraHHs TOKYMEHTIB, IO MICTATbCA B Hid. BimmiTka
"EK" (posrmsimae ExcriepTHa komicisi PaxyHkoBoi nanatu) y rpadi HOMEHKJIATYpH
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cnpaB "CTpok 30epiraHHs" 3aKpEeCHIOEThCS 1 3a3HAYAETHCS YTOYHEHUH CTPOK
30epiraHHsl.

72. JIOKyMEHTH 1 CTIpaBH 3 MOO1TI3alIfHAX MMUTAHb TA 3 TUTaHb CIEIATLHOT
iH(hOpMarlii 30epiratoTbcsi y cIyk01 ATOBOACTBA B OKpeMHX ceidax, podounx
nankax, Qymisipax abo makerax, Ha AKX 3a3HAYaOTHCS MPI3BUIIA Ta BJIACHI IMEHA
MpaliBHUKIB BIJIIUTY, SIKI MAIOTh TPABO X PO3KPHUBATH.

{A63ay nepwuit nynxkmy 72 po3zoiny VIl i3 3minamu enecenumu 6 pedaxyii piuieHHs
Paxynxosoi nanamu 6io 25.01.2022 Ne 1-8}.

Celipu, poboui mnanku, ¢yTaspu abo MakeTH 3 JOKYMEHTaMH 3
MOOUTI3AIMHUX THUTaHh a00 3 MHUTaHb CIeliadbHOI 1HGOpPMaIlll OMeYaTyroThCs
OCOOMCTOI0 HOMEPHOIO METAJIEBOIO MMEYATKOIO MpalliBHUKA, KM Mae MpaBo iX
PO3KpHUBATH.

73. doxymentu 3 Biamitkoro "Jlitep "K" 30epiratoTbcst okpeMo BiJ 1HIIUX
JIOKYMEHTIB Ta A0JTY4YalOThCs 10 CIIPAB.

74. OcobnmBocTi 30epiraHHs CrpaB 3 JOKYMEHTAMH MOCTIHHOTO 30epiranHs
3 BiamiTkoro "Jlitep "K" BuzHauarothcs AamiHicTpailieto JlepKenenss'sa3Ky.

VI1ll. KopuctyBaHHS JOKYMeHTaMH

75. Bxigni gokymentd 3 rpudom "Il cay:k00BOro KoOpHUCTyBaHHS"
BIIMOBIIHO 110 pe3omtouii ['omoBu PaxyHkoBoi manatu, Cekperapsi PaxyHkoBoi
najaTd — KEpIBHMKa amnapary [epefaroTbcs  CIykO00H  JUIOBOJCTBA
BIJINOBIJIAJIbHUM 32 BEJIEHHS JAUIOBOJACTBA y CTPYKTYpHUX Miapo3auiax. OOk
OTPUMAaHUX JTIOKYMEHTIB y CTPYKTYpPHHUX MiIPO3Iax anapaTy PaxyHKoBOI manatu
3IHCHIOETHCS B OKPEMHX JKypHAIax (JI01aToK 3).

Cnpasu 3 rpudom "l cay>k60BOro KOpUCTyBaHHS", 10 NepedyBaloTh Ha
apxiBHOMY 30epiraHHi, BHUJAIOThCS y THUMYACOBE KOPHUCTYBAaHHS IMpalliBHUKAM
PaxyHKOBOT MmayaTy Ha ImiJIcTaBi 3aMOBJICHHS 3a (opmoro 3rigHO 3 momatkom 10
KEpIBHUKOM CIIy>KOM A1IOBOJCTBA BIANOBIAHO JO CHUCKY MPALIBHUKIB, K1 MAlOTh
IIpaBoO MPAaLOBATH 3 BIAMNOBIIHOIO CIIPABOIO.

Jomyck npaniBHUKIB PaxyHKOBOI majaTu 10 poOOTH 3 JTOKYMEHTaMHU, O
micmamo cyxc6osy ingpopmayito 3 epugpom "/{na cayicboeoco kopucmyeanns'", 3
MOOINI3AYIIHUX NUMAHL, 3 NUMAHL CHneyianbHoi IHpopmayii, 30IUCHIOEMbCSA HA
niocmasi  Cnuckie, CKIAO0eHUx CayxHcoow 0ilosoocmea, wo B8i0nogioae 3a
301liCHeHHs 00MIKy, 30epicaHHs ma KOHMPONIO 34 GUKOPUCMAHHAM MAKOL
Kamezopii 00Kymenmia, 1 3aTBepIKeHUX Haka3oM ['onoBu PaxyHkoBO1 nmajaTu.

Cnucox npayisHUKI8 NOHOBGIIOEMbCA WOPIYHO, BIONOBIOHO 00 NOOAHUX
KepigHuKamu  CcmpyKmypHux nioposoinie  anapamy  Paxynxoeoi  nanamu
KaHouoamyp.

76. Crpasu 3 rpudom "Iy ci1ykO0BOro KOpUCTyBaHHSA", 10 MepeOyBarOTh
Ha apXiBHOMY 30€piraHHi, BUAAIOTHCA Y TAMYACOBE KOPUCTYBAHHS 1 MPUAMAIOTHCS
1] PO3MKCKY B JKypHAaIT 3a (OpMOIO 3TiIHO 3 Joaatkom 11.

/7. Pobora 3 HOKyMEHTaMH 3 MOOUTI3AIIMHUX MNHUTaHb Ta 3 IMUTaHb
crnieriaabHOoi 1H(popMaIlii MPOBOAUTHCS B OKPEMO BUAUICHUX 1 HAJICKHUM YHMHOM
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oOnamHAaHUX  CIY)KOOBUX  MPHUMIMIEHHAX 3  JOTPUMAHHSAM  BHUMOL, SIKi
YHEMOXKJTUBIIIOIOTh O3HAHOMJICHHS 13 3MICTOM TaKUX JOKYMEHTIB CTOPOHHIX OCiO.

78. Ilix yac mpuiiMaHHS CIpPaBH BiJ MpaIliBHUKA MPOBOJUTHCS MEpeBipKa
HAsBHOCTI KOXXHOTO AapKylla BCiX JOKYMEHTIB CIpaBH BIANOBIZHO M0 il
BHYTPIITHBOTO OTIHCY.

79. Cnpasu 3 rpudom "Jlig ciryx60Boro KOpuctyBaHHs", 10 30epiraroTbes
B apxiBi PaxyHkoBOi manath, BHUAAIOTHCS Yy THUMYAcOBE KOPHCTYBaHHS
IpaliBHUKAM CTPYKTYPHHX MIAPO3IUTIB Ha TMiACTaBl 3aMOBIEHHS 3a (POPMOIO
3TiHO 3 JogaTKoM 12.

IIpo Bumauy cnpap 3 rpudom "/ ciayk00BOro KOpucTyBaHHA" 3 apXiBYy
PaxyHkoBOi manatu poOUTHCS 3alliC Y KHU31 BUJAYl CIIpaB y po00Yl MPUMIIIIEHHS.

80. CmpaBu 3 rpudom "[ns cayxO0BOro KOpHCTyBaHHS" BHIAIOTHCSA IS
TUMYaCOBOTO KOPUCTYBAHHSI Ha CTPOK, [0 HE MEPEBUIILYE OHOTO MIiCSIIS.

81. 3a HasBHOCTI MUCHMOBUX KJIOMOTAaHb IHIIMX YCTAaHOB ab0 MPUIHUCY Ha
IpaBO NPOBEICHHS NEPEBIPKU 3T1IHO 3 HAJAHUMH 3aKOHOM I[OBHOBa)KEHHSIMHU
JOKyMEHTH 3 Tpudom "]l ciayx00BOro KOpUcTyBaHHA'", 1X KOIIi 1 BUTSITH 3 HUX
32 MUCBMOBHM JI03BOJIOM a0o0 pe3ontouiero ['onoBu PaxyHKOBOI majgaTH MOXYTb
BUJIABATHCS MPALIBHUKAM IHIIUX YCTAHOB.

Ha nunpoBoMy ©Oo0Ili MIATOTOBIEHUX KOMIA JOKYMEHTIB Yy IIpaBOMY
BEPXHBOMY KYTi MEPILIOTO apKylla JOKyMEHTa MPOCTaBIseThCs BiamiTka "Kormig".
Butsru 3 1okyMeHTIB 0(hOpMIISIFOTHCS Ha BIJIIOBITHOMY OJaHKY.

82. Komii TOKyMEHTIB Ta BUTSTU 3 HUX 3aCBIAUYIOTHCS KEPIBHUKOM CIIYKOU
JIJIOBOJICTBA, HATTPUKJIIA:

"3rigHO 3 OpUTIHAIOM

HavyaJbHUK BIJILTY

JIOKYMEHTOO0OITY Ta apXiBHOI (mamuc)  Onekcanap [TABJIEHKO
CIIpaBU

20 6epesns 2019 poky".

{Tlynkmy 82 poszoiny VI i3 sminamu enecenumu 6 pedaxyii piwenns Paxynxosoi nanamu

6i0 25.01.2022 Ne 1-8}.

83. Ilicnst o3HaiiomyeHHs 3 JOoKymMeHTamMu 3 Tpudom "/l ciyx06oBoro
KOpPUCTYBaHHS" Ha 3BOPOTHOMY OOIll 3amHUTy a00 MPUIIKCY HA MPaBO MPOBEACHHS
NepeBIipKd POOUTHCS 3aluc MPO JOKYMEHTH (peecTpalliiiHi JaHi, 3aroJOBKH), 3
SKUMHU 03HAHOMJICHO TIpAIliBHUKA 1HIIOT YCTAHOBH.

84. YV pa3i noTpebu mpaiiBHUK 1HIIOI YCTAaHOBU POOUTH BUTSTHU 3 BUAAHUX
oMy nokymeHTiB 3 rpudom "Jlns ciyxO0BOoro KopucTtyBaHHA" y poOodYOMy
30IIMTI, IO Ma€ 3a3HayeHud rpud, SKUM TMichas 3aBeplIeHHS pPoOOTH 3
JIOKYMEHTaMU HaJICUJIA€ThCs YCTaHOBI, 110 poOUiIa 3aIIUT Ha 03HAHOMJIICHHS.

85. IlpaiiBHUK 1HIIIOT YCTAHOBU MOE O3HAMOMUTHCS 31 3MICTOM JIOKYMEHTA
3 rpucom "Jlnig ciry>)k00BOro KOpUCTyBaHHA'", OTpUMAaHUM PaxyHKOBOIO ManaToro
B1JI 1HIIIO1 YCTaHOBH, JIMIIIE 32 MMCbMOBOIO 3r0I0K0 YCTAaHOBU — PO3POOHUKA TAKOTO
JIOKyMEHTa. 3a3HaueHa BHUMOIa HE TMOIIUPIOETHCS Ha MPEICTaBHUKIB OpraHiB
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JIEP’KAaBHOTO HArIsIAY (KOHTPOJIIO) Mijl YaC BUKOHAHHS HUMHU B1AMOBIAHUX (QYHKITIH
3T1IHO 13 3aKOHOIABCTBOM.

86. 3a0OpoHSETHCS BHKOPUCTOBYBATH CIYy)KOOBY i1H(opmMaliio, 110
MICTUTBCSI B JOKyMeHTax 3 rpudom "Jlns cayxO0BOro KopucTyBaHHsA", ISt
BIIKPUTUX BHUCTYIIB a00 omyOsliKyBaHHA Yy 3aco0ax MacoBoi iH(opmarii Ta
JIEMOHCTPYBATH TaKi JOKYMEHTH Ha CTEHJIaX, y BITPUHAX HA BIIKPUTHX BUCTABKaX
a00 B IHITUX TPOMAJICBKUX MICIISIX.

VY pa3i HaaXomKeHHS 10 PaxyHKOBOI MajaTH 3almuTy Ha 1H(GOpPMAIIi0, IO
MICTUTBCSL Y I[OKYMGHTi sKoMy mpucBoeHo rpud "nga ciayx00BOro
KOpHUCTYBaHHS", 3/11MCHIOETbCA 3 ypaxyBaHHSM BHUMOT MyHKTY 88 miel [HcTpyKIii
MEPErIIsy[ TAKOTO JIOKYMEHTA 3 METOI0 NEPEBIPKU  BIAMOBITHOCTI 3anHTyBaH01
1HpOpMaIlli CyKyITHOCTI BUMOT, IIepeI0aueHNX YaCTHHOIO IPYTO0 CTaTTi 6 3aKOHy
Yxpainu "IIpo noctyn mo my6miunoi iHdopmamii”, moma0 0OMeKeHHs AOCTYIY 10
iHpopMaLli Ha MOMEHT HAJXOJKEHHS 3aluTy. ABTOPOBI 3alUTy HAJA€ThCS
1H(}opMaIis B Tid YaCTUHI, TOCTYII JIO SKOi BIMOBIIHO 10 3a3HAYEHOTO 3aKOHY HE
0OMEXEHO.

3a HasABHOCTI B 3alUTYyBaHOMY JOKYMEHTI 1H(opmarii 3 0OMEXKEHHM
JIOCTYTIOM, [IJIsi HAJCUJIAaHHS 3allUTyBau€Bl BUTOTOBIISETHCA MOTrO KOMis, B sKIH
CIIOBAa, PEYEHHS YW 300paKEHHs, MO0 MICTATh 1H(GOpPMAII0 3 OOMEKEHUM
JIOCTYTIOM, PETYIIYIOThCSA Y CHOCIO, SKUU BHUKIIOYAE MOJAIbIIE BIATBOPEHHS
peTyIIOBaHOTO. 3 TakKoi KOIMii JOKyMEHTa BUTOTOBISETHCSA 1HINA KOMIis, sKa
HAJICWJIA€ThCS 3anmuTyBayeBi. Komist 3amuTyBaHOTO JJOKYMEHTA, 110 peTyIlyBajacs,
30epira€rbcsi pa3oM 3 JOKYMEHTaMU 3 BIUIMNOBIJHOTO 3alUTy Ta MOXeE
BUKOPHCTOBYBATHUCS MMOBTOPHO B pa3i HAJIXOJKEHHS /IO YCTAaHOBHU IHILOTO 3alUTYy
Ha 1H(OpMAaILito, IO MICTUTHCS Y TAKOMY JIOKYMEHTI.

IX. lTopsinok odopmiieHHsI poOOYOro 301IUTA

87. Jlns BemeHHs 3aMuciB, M0 MICTITH CIIy)k00BY 1H(pOpMaIlito, BAKOHABIISIM
BUJIAIOTHCSL pOOOYl 30IINUTH, SIKI PEECTPYIOTHCS B KYypHail OOJIKYy poOOoUYux
30LIUTIB, IO BEJIEThCA 3a (POPMOIO 3T1IHO 3 JoAaTKoM 13.

Apkymri  poOOYMX 30IIMUTIB TOBWHHI OyTH TNPOHYMEpPOBaHI, MPOIIUTI
HUTKAMHM Ta Ole4yaTaHl NUIIXOM HAaKJICIOBaHHS Ha KIHI[I HUTOK MalepoBHX
HAKJICHOK 3 YITKUM BIJOMTKOM TI€YATKHU CIIY>KOU JIIJTIOBOJICTBA.

[TarepoBi HaKJIEWKU NOBUHHI OyTH BUTOTOBJIEH] 3 TOHKOIO Manepy, sSikuii He
PO3IIAPOBYETHCS, PO3MIpOM Ha 3 — 4 cM OLIblIle, HIXK JiaMeTp BIIOUTKA MTEYaTKH.

Ha 3BopoTHOMY 0011l OCTaHHBOTO apKyllla PoOOYOro 30IIMTa POOUTHCS
3aMKc Npo KUIbKICTh IPOHYMEPOBAHKX 1 MPOLIUTUX apKYIIB, IKUM 3aCBIAUYETHCS
MIJMUCOM BIJTMOBIIAJILHOTO TpaIliBHUKA Ta CKPIUIIOETHCA TMEYATKOK CIYKOU
IJIOBOACTBA.

Ha oGxnagunIii po6odoro 3ommmTa nmpoctaBiserbes rpud " s cayx60Boro
KOPHUCTyBaHH:", MPI3BUIIC BUKOHABIIS Ta PEECTPAIIMHII HOMEp 30IIIHTA.
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X. Ileperasig noxymeHTiB 3 rpugom " Jliis ci1y:x00B0ro KopuctyBanus'

88. Ilepernsn moxkymentiB 3 rpudom "I ciayx00Boro KopuctyBaHHS"
MPOBOAUTLCA 3 METO IIATBEP/PKEHHS HAsSBHOCTI a00 BIJICYTHOCTI B HHX
B1JIOMOCTEH, 1110 CTAHOBJIATH CIY>XKOOBY 1H(OpMaIliio, HE piJillie HK OJIUH pa3 Ha
I'Th POKIB.

CkacyBannsa tpuda "Ins ciy:x00BOro KOpHCTyBaHHS" 3IIHCHIOETHCS 3a
BIJICYTHOCTI 3aKOHHUX ITJICTaB [JI1 OOMEKEHHS y JOCTYyMm [0 CIIyk00BO1
iH(opMalrii, SKi iICHyBaJIu paHile.

[lepernsin gokymeHTiB 3 rpudom "J[ns ciay’O0BOro KOpUCTyBaHHS" 3
METOI0 MOJKJIMBOTO CKacyBaHHS Tpuda OOOB'SI3KOBO 3MAIMCHIOETHCSA MiJ Yac
M ATOTOBKH:

CIIpaB sl iX mepeaadi 10 apXiBy PaxyHKoBoOI mayiartu;

nokymeHTiB HamioHansHOTO apxiBHOTO (POHIY IS iX mepenadl Ha MOCTIHHE
30epiranHs a0 lleHTpanbHOro nepKaBHOTO apXiBy BHIIMX OpPraHiB BJAIUd Ta
yIpaBIiHHS YKpaiHu.

89. Pimenns npo ckacyBanHs rpuda "J{ns ciayxk00BOro KOpUCTyBaHHS'" UM
HOro MIATBEPIKEHHSI NPUINMAETHCS KOMICIEIO 3 MHUTaHb POOOTH 13 CIIyKOOBOIO
1H(popmarliero PaxyHkoBO1 najiatu.

90 3a pimeHHSAM KOMIcCii 3 NMHUTaHb POOOTH 13 CIyk00BOIO 1H(DOpPMAIIIEIO
CTPOK OOMEKEHHS JIOCTYIY JI0 CTpaB (JOKYMEHTIB) MOKe OyTH MPOIOBKEHHU.

9l1. PimenHs KoMicii 3 TUTaHb POOOTH 13 CIYXOO0BOI 1H(OpPMAIIIEID
0(OPMIISIETBCS MPOTOKOJIOM, IIIO IMIAMUCYETHCS TOJIOBOIO 1 CEKpeTapeM KOoMicii Ta
HaOWpae YMHHOCTI 3 MOMEHTY 3aTBEPJKEHHs IMpoTokoiy ['onoBoro PaxyHkoBoOi
najgaTd. Y TPOTOKOJI 3a3HAYalOThCS BHJM JIOKYMEHTIB, 1X peecTparliiiHi JaHi,
3aroJOBKHM Ta HOMEPH 32 HOMEHKJIATypOr ab0 OMHUCOM CIIpaB, 3 SIKUX 3HIMAETHCS
rpud "Iyis cny:k00BOTO KOpUCTYBaHHS" a00 CTPOK OOMEXKEHHS JOCTYIY /10 SIKHX
TIPOJIOBKEHO.

Butsar 3 mporokony abo #oro 3acBiueHa KOMis TEPENa€ThCs pa3oM 13
cnpaBamMu 110 apxiBy PaxyHkoBoi manmatd, a y pasi mepemadi JOKYMEHTIB
HarmionansHoro apxiBHoro (oHAy Ha moOCTiiiHe 30epiranHs — lleHTpanbHOTO
JIEP’KaBHOTO apXiBY BUIIMX OPraHiB BJIaJI Ta YIPABIiHHA Y KpaiHH.

92. Ilpo ckacyBanHs rpuda "Jlus ciry>k00BOro KOpHUCTyBaHHS'" MHCHMOBO
MOBIIOMJISIFOTBCS. BC1 YCTAHOBH, SIKUM HAJCUJIaBCA TaKUi JIOKYMEHT. 3a MOTpedu
MOKYTh HAJCHJIATUCS BUTATH 3 MPOTOKOJY 3aciaHHs KOMICIi 3 MUTaHb POOOTH 13
CiIy’k00BOI0 1H(GOPMAITI€TO.

93. Ha oOkimaguHkax cmpaB Ta JokyMeHTax Tpud "nga cmyxxOGoBoro
KOpPUCTyBaHHS" TIOTalmaeTbCcsl TPAIIBHUKOM apXiBy PaxyHkoBoi mamarw,
BIIMOBIJAILHUM 3a BEJIEHHS apXiBY, IUIIXOM MOT0 3aKpeCI€HHS TOHKOIO PUCKOIO
Ta 3a3HAYEHHS HIDKYE Ha BUILHOMY BiJ TEKCTY MICIIl JaTH 1 HOMEpa BiAMOBITHOTO
MPOTOKOJTY 3acilaHHs KOMICIT 3 TUTaHb POOOTH 13 Ciry’k00BoI0 1H(MOpMartiero. Taki
BIJIMITKM BHOCSTBCS JIO PEECTPAIlIMHUX Ta OOJIKOBHX (POPM, HOMEHKJIATYPH Ta
OTIHCY CITPaB.
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Xl. IlinroToBKa cnipaB /10 epeJaHHsA HA apXiBHe 30epiraHHs Ta 3HUIIEHHS

94. Ekcrneptuza IIHHOCTI JOKyYMEHTIB 3 rpudom "I cmayx00BoOro
KOpUCTYBaHHA" Ta iX MIATOTOBKA JO apXiBHOTO 30epiraHHs 3A1MCHIOIOTHCS B
YCTaHOBJICHOMY 3aKOHOJJaBCTBOM TOPSIIIKY.

v KiHui KOXKHOI 3aKiHYE€HOi CIpaBU 3 rpH(bOM "Ilmst  CIry»)O0BOTO
KOpPUCTYBaHHS" Ha OKpeMOMY apKymri p06I/ITBC}I 3aCB1I[‘-IyBaJ'H)HI/II/I HaIUC, B AKOMY
3a3HaualOTbesd IUpaMu 1 CIOBaMU KIUIBKICTh apKYLIiB y CIpaBi, KUIBKICTb
apKyUIiB BHYTPILIHBOI'O OMKCY, & TAKOXK:

HASBHICTD JITEPHUX 1 MPOMYIIEHUX HOMEPIB apKYIIIiB;

HOMEpPHU apKyIIiB 3 HakJeeHUMH ¢oTorpadisiMu, KpEeCICHHSIMHU, BUPI3KaMuU
TOILLO;

HOMEpH BEIMKO(POPMATHUX apKYIIIiB;

HOMEpH KOHBEPTIB 3 YKJIaJICHHIMU;

KUIBKICTh apKYyIIIiB YKJIaJIECHb.

[licnss 3acBIIUYBAJIBHOTO HAMKCY MpaliBHUK, KU CPOPMYBaB CIpaBy,
CTaBUTh MIJNUC 13 3a3HAUYCHHSM IOCAJU, MPI3BUILA 1 JaTH, SKUW 3aCBIIUYETHCS
NEYaTKOI CIy:KOM JIJIOBOJACTBA. YCl HACTYyNHI 3MIHM Yy CKJIaAl CIpaBu
(MOWIKO/PKEHHST apKylIiB, 3aMiHa JIOKYMEHTIB KOMISIMH, JOJYYEHHS HOBHUX
JIOKYMEHTIB) 3a3HAYalOThCSl y 3acCBIAUYBAJIBHOMY HaINKCl 3 TOCHJIAHHSIM Ha
BIIMOBIAHUMN PO3MOPSIAYUI TOKYMEHT.

Cnpasu 3 rpudom "Ilns ciyKO0BOro KOpUCTYBaHHA'" TICIsS MPOBEICHHS
€KCIIEPTU3H LIIHHOCTI JIOKYMEHTIB, IO MICTATbCS B HIW, MIJUIMBAIOTHCS 4Yepes3
YOTHUPU NPOKOJU CHEIlaIbHUMU CYPOBUMH HHUTKamMu abo paparBoro. CrpaBu
MOCTIHOrO Ta TpHUBaNoOro (MOHAA AECITh POKIB) CTPOKIB 30€piraHHs Ta 0coOOB1
CIIPABU OIPABIISIOTHCS Y TBEPAY OOKIAANHKY.

95. CmpaBu moCTIHHOTO Ta TpuBajgoro 30epiranHs 3 rpudom "Jlns
CITy>)KOOBOT0 KOpUCTYBaHHSA'" Ta 0COOOBI CHPaBU BKIIOUYAIOTHCS Y BIJIMOBIAHI OMUCH
COpaB pa3oM 3 JOKYMEHTaMH, L0 MICTITh BIAKpUTY 1HpopMaiito. [Ipu npomy B
onmuci 70 HoMepa chpaBu Ta y rpadi "lHaekc cnpaBu (TOMy, YacTUHH) 3
JTOoKymMeHTamMu 3 rpudom "J{ns cimyk00BOro KOpUCTyBaHHA'" HOJAETHCSA BiAMITKA
"ICK".

96. Ilix yac nepenanns crpas 3 rpudom "Il cay’KO00BOTO KOpUCTYBaHHS"
Ha TOCTiiiHe 30epirands a0 LleHTpanbHOro Aep)aBHOTO apXiBy BUIIMX OpPraHiB
BJIAJAM Ta YOpaBiiHHS YKpaiHu PaxyHkoBa mamara pa3oM 3 akTOM HpUIMaHHS-
nepeiaBaHHsl CrpaB, OPOPMIIEHUM B YCTAHOBJIEHOMY TMOPSAKY, MOJA€ JHCT, Y
SKOMY BU3HAYA€ETHCS MOPSAIOK KOPUCTYBAHHS TAKUMHU CIIPABAMHU.

97. BunydeHi Jisi 3HUIICHHS 3a pe3yJIbTaTaMu €KCTIIEPTU3H I[IHHOCTI CIIPaBU
3 rpudom "]l ciryxk060BOro KOpUCTYBaHHS", CTPOK 30€piraHHs SKUX 3aKIHYHBCS,
BKJIFOYAIOTHCS /IO aKTa MPO BUIIYUYEHHS JIJISl 3HUINCHHS JTOKYMEHTIB, HE BHECEHUX
no HarionanbHoro apxiBHOTO (hOHAY (AaJii — aKT NpO BUITYYEHHS TOKYMEHTIB), IO
CKJIaJIa€ThCsl BIATMOBIHO O BUMOT, YCTAHOBJIGHUX IOJ0 BCiX crnpaB PaxyHkoBO1
najaTy B IJIOMY.
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3uuieHHs Buganb 3 rpudom "Jlns cayxO0BOro KOpHCTyBaHHS", IO
30epiraloThcs y 010J10Tell, 3M1ACHIOETBCS 3TITHO 3 aKTOM, SIKUH CKJIAAa€ThCs
BIJIIIOBITHO 0 BCTAHOBJIEHHUX BUMOT.

98. JlokymenTtu, cmpaBu, BumaHHs 3 rpudom "Insa cayxx6oBoro
KOPUCTYBaHHS", BWIyYCHI JUIsl 3HUINEHHS, PO3TJISIAIOTHCS KOMICIEID 3 TUTaHb
poboTu 13 ciayx00BoO iHpopMaiier0 PaxyHkoBOi mamaT Ta MAJIATAIOTh
3HUIIEHHIO NUIAXOM MOApPIOHEHHS HOCIiB 1H(opmarii abo B 1HImMI cmocid
(criamoBaHHS, PO3IUIABIICHHS, POSUYNHEHHS TOIIO), SKUI BUKIIOYAE MOKIIMBICTD iX
NIPOYUTAHHS Ta BiJHOBIICHHS.

Enextponni Hocii iHpoOpMaIlil 3HUIIYIOTECS a00 MepepodIIsioThCA y CIOCiO,
10 BUKJIFOYA€ MOKJIMBICTh MIOBHOTO 200 YaCTKOBOTO BiTHOBIICHHS 30€peXEeHOI Ha
HUX 1H(popmarrii.

99. B akTi mpo BWJIYYEHHS JOKYMEHTIB POOUTHCS 3aIldC MPO 3HUILCHHS
BIJINOBIJTHUX JOKYMEHTIB, CIPaB 13 3a3HAUYEHHSIM MPI3BUIL, BJACHUX IMEH YJICHIB
ExcniepTHOi KOMICii, IX MAMKCIB, JaTU 3HUIIICHHS, HAPUKIIAI;

"Cmpasu Ne 25JICK, Ne 30JICK, Ne 80JICK 3HHIIIEHO HIISTXOM MOAPIOHEHHS.

YsieHH eKCepTHOI KOMICIi YCTaHOBH:

(miamnwuc) ITetpo MAPYEHKO
(miamnwuc) Onekcanap [TABJIEHKO
(mianuc) Bikxrop IBAHEHKO"

10 mrotoro 2019 p.".

{Tlynkm 99 po3zdiny XI i3 sminamu enecenumu 6 pedakyii piwenns Paxynxosoi nanamu
6i0 25.01.2022 Ne 1-8}.

100. Ilicnsa 3HumeHHS [OOKyMeHTiB 13 rpudom "I cmyx6oBoro
KOpUCTyBaHHS" B 00JIKOBHX (popmax (KapTkax, )KypHajlax, HOMEHKJIATypi CIpas,
OMHCax CIpaB TPUBAIOTO (MMOHAA AECITh POKIB) 30epiraHHs poOUTHCS BIIMITKA
"JIOKyMEHTH 3HUIIEHO. AKT BiJ 20 p.Ne ™

101. Tenedonni Ta agpecHi JOBIAHUKH, cTeHOrpadiuHi 3amucu 3 rpudom
"IInst cimyx00BOro KOPHUCTYBaHHS'", IpYyKapCbKuM Opak, BHUABJICHHMM MiJ 4ac
JIPYKYBaHHS BUJAHb 13 3a3HaY€HUM Tpu(OM, MOKYTh 3HHUILYBAaTHUCS O€3 aKTa Mpo
BWJIYYEHHS JTOKYMEHTIB, aJie 3 BIAMITKOIO B 00JIIKOBUX (POpMax, 10 3aCBITUYETHCS
NiJIMCaMd HE MEHII SK TpPbOX TPALIBHUKIB YCTAaHOBH, SIKI TPOBEJIM TakKe
3HUILICHHS.

XIl. 3a0e3neueHHs 30epeKeHOCTI JOKYMEHTIB Ta NMPOBeIeHHS
nepeBipKM iX HASAIBHOCTI

102. CmpaBu 3 rpudom "Ilms ciaykOOBOro KOPUCTYBaHHS" 3 JaTH iX
CTBOpPEHHsI (HAIXOKEHHsI) 30epiraroThes 3a miciieM (OpMYBaHHS CIIpaB 3TiTHO 13
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3aTBEP/KEHOIO 3BE/ICHOI0 HOMEHKJIATYPOIO CIpaB IO MOMEHTY iX MepeJaHHs Ha
apxiBHe 30epiranHs 10 apxiBy PaxyHkoBoi nmanaTw.

103. JoxymenTu i crpaBu 3 rpudom "Iig ciayxO0BOro KopucTyBaHHS"
30epiratoTecss 'y MeTaneBux Imadax, ceidiax, mo po3TamoBaHl y CIyKOOBHUX
MPUMIIICHHSAX CTPYKTYPHUX MiIpo3Aiiax, 0i0ioremi, a0 CXOBHINAX apXiBy, sIKi
MOBUHHI HAJIHHO 3aMUKATHCS 1 OTIeYaTyBaTUCS METAJIEBUMH ITEYATKAMH.

BurortoBrnieHHs MeTajeBHX I€YaTOK Ta BeJeHHs oO0Jiky mad, ceidin 1
KJTIOYIB BiJ] HUX 31MCHIOE YIpaBiiHHA iHPpacTpykTypu PaxyHKoOBOI manatu.

Benennst o0diKy MeTalieBUX IM€YATOK 3MIIMCHIOE CEKTOp 3 PEKUMHO-
CEKpeTHOI poboTH PaxyHKOBOI MajaTwu.

30epiranHss JOKyMeHTIB 1 copaB 3 rpudom "Ilns  ciyx00Boro
KOpPHUCTYBaHHS" 3MIACHIOETHCS TpAIliBHUKAMH, SIKI 0€3MOCEpPeIHbO OTPUMATH iX
i pO3MUCKY, Y CIOCI0, [0 YHEMOXIIUBIIIOE JOCTYII IO HUX CTOPOHHIX OCi0.

104. Jloxymentu 3 tpudom "Ins ciayk00BOTO KOPUCTYBAHHA" MOXKYTb
nepeOyBaTH y MpaliBHUKIB HA BUKOHAHHI IPOTATOM CTPOKY, HEOOXITHOTO st
BUKOHAHHS 3aBJaHHA, 32 YMOBH JOTPUMAHHS BHUMOT iX 30epiraHHs, BU3HAUCHUX
nyHkToM 103 miei [HeTpyKIii.

105. Tlepenaua moxymeHTiB 3 rpudom "Ilist ciay>kO0BOro KOpuCTyBaHHS"
CTPYKTYPHUM IMiJIpO3/AiIaM amapaTy PaxyHKOBOi mamatu 31ACHIOETHCS dYepe3
CIy>K0y JIJOBOACTBA 3 TPOCTABJICHHSAM BIJAMOBIAHOI BIAMITKM B 0OJIIKOBUX
dbopmax.

[Topsimok mepenaHHs OJEpKaHUX Y CHYKOl IUJIOBOJCTBA JOKYMEHTIB 3
rpudpom "Jlns ciy:k00BOro KOpHUCTYBaHHS" BCEpPEAMHI OJHOTO CTPYKTYPHOTO
MIIPO3IAITy JJIs BUKOHAHHS  (O3HAWOMJICHHsI) BiJl OJIHOTO  MpalliBHUKA
CTPYKTYPHOTO MiAPO3UTY 1HIIOMY MpPAI[iBHUKOBI TOrO CaMOro MiAPO3JAUTYy Ta
BEJICHHA  HEOOXIAHMX  OOJIKOBUX  (OpM  3AIMCHIOETBCA  TMPAI[iBHUKOM,
BI/IMOBIJAJIbHUM 3a BEJICHHS IJIOBOJICTBA Y T1IPO3/ILIII.

106. 3a6opoHseThCs IEpeMIlIeHHS JOKYMEHTIB 3 rpudom "J{7st ciry»k60Boro
KOpUCTyBaHHS" 3 OAHIET cmpaBu J0 1HIIOI 0e€3 TOBIJOMIIGHHS —CIYKOU
ninoBojcTBa. [Ipo Bci mepemiteHHs: JOKYMEHTIB POOJISTHCS BIIMOBIIHI BIAMITKY B
00mikoBUX (hopMax, y TOMY YKCI y BHYTPIIITHIX OMUCAX.

BunydyenHss crnpaB abo0 OkpeMHX AOKYMEHTIB 13 cropaB 3 rpudom "Jlus
CITy’)KOOBOTO KOpPHUCTYBaHHsI" 3a00poHsi€ThCA. B okpemux BuUmajkax Ha MiJCTaBi
pIIIEHHST CIIAYOTO CYIJl, Cyay Ciy»k0a IIJOBOJCTBA 3a MUCHbMOBOIO BKa31BKOIO
['onoBu PaxynkoBoi manatu, Cexkperapsi PaxyHKoBOT manaTu — KepiBHUKA anapary
3MIIMCHIOE BIJIYYCHHS OPHUT1HAJIIB HEOOXITHUX TOKYMEHTIB abo crpas. [Ipu mipomy
y CTPYKTypHOMY Tiapo3auin (apxiB PaxyHKoBOi mayiiaTv) MOBWHHI 3aJIMIIATUCS
IPOTOKOJI MPO BIHIIYYEHHS JOKYMEHTIB 3 1X 3aCBITYEHUMHU KOIISIMHU.

107. Hoxymentu 3 rpudoMm "Jlms cCiyKO0BOro KOPUCTYBaHHsS" HE
JT03BOJISIETHCS BUHOCUTH 3a MEXKI PaxyHKOBOI mayiatu, KpiM BHIAJKIB TepeIaHHs
JIOKyMEHTIB Ha BUKOHAHHS y CTPYKTYpPHI MIIPO3ALIH, IO PO3TAMIOBYIOTHCS 1032
MEXaMH OCHOBHOTO TMPHUMIIIEHHS YCTaHOBU (TEPUTOPIIBbHI  MIAPO3ALIN
PaxyHkoBOi manaTu), Ta y pa3l BUHUKHEHHS HEOOXITHOCTI B iX Y3TOKEHHI,
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MiMUCAaHHI B YCTAaHOBAX, PO3TAIIOBAHWX y MEXKaX OJHOTO HACEJIICHOTO IyHKTY.
Bunecenns noxkymentra 3 rpudom "I{ns ciy:kO0BOTO KOPHCTYBaHHA" 3a Mexi
PaxyHnkoBoi manaTu 3A1MCHIOEThCS Ha MijacTaBl pesoftorii ['omoBu PaxyHkoBoi
najatd, B SKOMY TaKUH JIOKYMEHT (HOro MIpoOeKT) MmiaAroTorieHo. Ilpu mpomy
JIOKYMEHT MOBHHEH OyTH BKJIQJICHUH Yy KOHBEPT a00 YIMaKOBaHHMM y TakHil CIrocio,
100M BUKIIFOYUTH MOXKJIMBICTh HOTO MPOYUTAHHS.

108. Oco01, BigpsKEHIN [0 1HIIOrO HACEJIEHOTO MYHKTY, 3a00pPOHSETHCS
MaTu npu coO1 JokyMeHTd 3 rpudom "Ins coyxk60Boro kopuctyBanus". Y pasi
noTpedbn Taki JOKYMEHTH HAJCHIAIOTBCS 3a MPHU3HAYCHHSAM JIO I[IOYaTKY
BIJIPSJKCHHS.

109. B okpemux BHITamKax, 30KpeMa y pas3i TEPMIHOBOTO MO3aIlJIAHOBOTO
Bipsi/pkeHHs, ['onoBa PaxyHKOBOi mamatw CTaBUTh Ha JOTOBIAHIN 3ammcii
KEpiBHUKA BIJMOBIAHOTO CTPYKTYPHOTO MiApO3aiay amapary PaxyHkoBoi mamatu
PE30JIIOLII0, 3TIHO 3 SIKOIO JIa€ JTO3BUI HAa TEPEBE3CHHS JOKYMEHTIB 3 Tpudom
"Jlst cyKOOBOTO KOPUCTYBAaHHS" JI0 1HIIOTO HACEJIEHOTO MYHKTY 3a YMOBH, IO
TakKi JJOKyMEHTH MEPEBO3ATHCS TPYIOI0 Yy CKJIaJll HE MEHIIE TBOX MPAIIBHUKIB, SIKI
MOBMHHI BUKOHYBaTH poOOTy 3 HUMH 3 JIOTPUMAHHIM 3aXOJiB, IO
YHEMOKJIMBIIIOIOTH HECAHKI[IOHOBAHE O3HAMOMIIEHHS 3 TEKCTOM TaKHUX JOKYMEHTIB
CTOPOHHIX 0Ci0.

110. Cran oprasnizamii poOOTH 3 JOKYMEHTaMH, IO MICTATH CIyKOOBY
iH(popmarlito (HasBHICTh Ta (I3UUHUNA CTaH yCiX JIOKYMEHTIB, B3SITHX Ha OOJIK,
CIpaB, BUJaHb, €JIEKTPOHHUX HOCIIB iHGopmaiii 3 rpudom "Jlns ciayk60Boro
KOpPUCTYBaHH:"), HE PiJIIe HIXK OJUH pa3 Ha PIK MEPEBIPAETHCA KOMICIEIO 3 TUTAHD
MPOBEJICHHSI TEPEBIPKM HASBHOCTI JOKYMEHTIB 3 rpudom "Ilns ciayk60Boro
KOPHUCTYBaHHS" MiCJIS 3aBEPIICHHS IJIOBOTHOTO POKY Ta (hOpMYyBaHHS CIIPaB.

{A63ay nepwwuii nynxmy 110 pozoiny XII i3 3minamu éHeceHuMU 8 pedakyii piuieHHs
Paxynkoeoi nanamu 6io 25.01.2022 Ne [-8}.

CTpox mpoBeJeHHS MEPEBIPKH Ta CKJIAJ KOMICII 3 MUTaHb il IPOBEIECHHS
BU3HAYaIOThCA Haka3oM ['onoBu PaxyHKoBO1 manaru.

Jlo ckiaay KOMICiM 3 TUTaHb MPOBEACHHS MEPEBIPKU HASIBHOCTI JOKYMEHTIB
3 rpudom "Ins cayxxk6oBoro kopuctyBaHHsA" 3 BiaMmiTkamu Jlitep "M",
"Jlitep "K" Ta "CI" 3amyyaroTbcs JMmie ocoOM, TOMYIIEHI A0 POOOTH 3 TaKUMU
JIOKyMEHTaMHU.

111. 3a ymoBwu 30epiranHs B apxiBi Ta 0i0mioreni PaxyHKoBoi manaTu noHas
1000 moxymeHTtiB Ta BumaHb 3 rpudom "Jlns cmyxk00BOTO KOpUCTyBaHHS"
nepeBipKa HasiBHOCTI TaKUX JOKYMEHTIB, CIIpaB Ta BUJAHb MPOBOAUTHCS HE piJIlIe
HIX OJIMH pa3 Ha I’ SITh POKIB.

112. Pe3ynbratu mnepeBipok, 3azHaueHux y mnyHkrax 110 1 111 miei
[HCTpYKIIiT, 0DOPMIISIFOTECS aKTOM 3a (POPMOIO 3T1IHO 3 JoAaTKOM 14,

[IpaniBHUK, SKOMY CTaJIO BIAOMO MpO (DAKT BTpaTH JOKYMEHTA, 110 MICTUTh
CIIy>KO00BY 1H(]oOpMaIlil0, Ta TPO MOXKIMUBE PO3TOJOMICHHS BIJIOMOCTEH, IO
CTaHOBJISITh CIY>KOOBY 1H(OpPMAIIi0, HEBIAKIAAHO 1HOOPMYE KEpiBHHKA CBOTO
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CTPYKTYPHOTO MiPO3ALTY, KU y MUCHBMOBIN (opMi TEPMIHOBO 1H(GOPMYE PO
takui akt ['ooBy PaxyHKOBOI majiaTi Ta KepiBHUKA CIIY»KOU J1J0BOJICTBA.

VY pasi BTpaTH NOKYMEHTa, IO MICTUTh CIYX)OOBY 1H(OpPMAIIiI0, MHCHMOBO
MOBITOMJISIETBCSL  YCTAHOBI, BIJ SKOi IIed JOKyMEeHT oTpumaHo. [Ipo BTpary
JIOKYMEHTa, II0 MICTUTh CIyX)00By iH(popMaliio, 310paHy mia 4ac 3A1iCHEHHS
3aXO/MiB JCP)KABHOTO 30BHIMIHROTO (hiHAHCOBOTO KOHTPOJO (ayamry), 3a
pe3ynpTaTaMu  3A1MCHEHHA ayauTy e(eKTHBHOCTI, (IHAHCOBOTO ayJuTy,
SKCIIEPTU3H, aHaNi3y Ta 1HIIUX KOHTPOJBHUX 3aXOJiB KOJH ONMPUIIOJHEHHS a0
HaJaHHS Takoi 1H¢opmalli Mo)Ke 3aBAaTH IIKOAM 1HTEpecaM HalllOHAJIbHOT
0e3neKr, O0O0OpOHHU, PO3CIIAyBAaHHIO YH 3amo0IraHHIO 3JI0OYHMHY, a00 MOJXKIIUBE
PO3TOJIOIICHHS] TaKoi CIy:k00BOi 1H(poOpMalii ToBIAOMIIAE€TbCS Takoxk Ciyx0i
Oe3nekr YKpaiHW 13 3a3HAYeHHSIM OOCTaBUH BTPAaTH JIOKyYMEHTa (pO3TOJIONICHHS
B1JIOMOCTEH) Ta MPO BKHUTI 3aXO0/IH.

113. daxtu BTpaTH JOKYMEHTIB a00 PO3TOJOMIEHHS BIAOMOCTEH, fKi
MICTATh CIIYX)O00BY 1H(GOpMAIIIO, PO3CIIAYE KOMICIA 3 MHTaHb pPOOOTH 13
cinyx00Bor0  iHGopmartiero. g po3ciigyBaHHS OKpeMHUX (akTiB BTpaTH
JIOKYMEHTIB a00 PO3roJIONIEHHS BIIOMOCTEH, K1 MICTATh CIY»KO0O0BY iH(popMmariito
(mami — po3sciiyBaHHS), Ha MijAcTaBl po3nopsadoro akra ['omoBu PaxyHkoBoi
najaTh MOK€ YyTBOPIOBATHUCS CIEIlajbHa KOMICIS.

114. CoewiasibHa KOMICISI Ma€ TpaBO OTPUMYBATH BiJ MPALliBHUKIB
PaxyHKOBO1 MajaTé MHUCHMOBI Ta YCHI TMOSICHEHHS 3 MHUTaHb, IO € MPEIMETOM
po3ciigyBaHHs, BHUTpeOyBaTH HEOOXiJHI JOKyMeHTH (iX KoIii), omsiaaTu
MPUMIIICHHS 1 CXOBHUIIIA.

115. Unenu koMicii 3 mUTaHb POOOTH 13 CIIYKOOBOIO 1HGOpPMAIlIED Ta
CHemiajgbHOi KOMICli HEeCyTh NEpPCOHANbHY BIANOBIAAIBHICTH 3a IOBHOTY,
BCEOIYHICTh 1 OO’€KTUMBHICTb BHUCHOBKIB pO3CIIAYBaHHS, HEPO3TOJOLIECHHS
1H(DOopMaIrii, ika CTOCYe€TbCS PO3CIiTyBaHHS.

116. 3a pesyapTaTaMy PO3CIiTyBaHHS, SKE TPUBAE HE JOBIIEC HIXK OJIUH
MICSIb, CKJIAJIA€ThCS aKT, 110 MIAMUCYETHCSA YiICHAMU KOMICIi 3 MUTaHb POOOTH 13
CiIy>k00Bot0 1H(OpMallier0o abo cChemiabHOI KOMICii, Ta mojaeTbest [ ooBi
PaxyHKOBO1 MajiaTi Ha 3aTBEPAKEHHA. 3a HasBHOCTI OOTPYHTOBAHUX MPOMO3UIIII
BIJIMOBITHOT ~ KOMICIi, NPUMHATMX Ha 1i 3acCilaHHl, CTPOK MPOBEAEHHS
pO3CIiTyBaHHS MOKe OyTH TPOJIOBKEHO 3a pe3oiirolieo ['onoBu PaxyHKOBOI
[ajaTA He OUIBII K Ha OQUH MICSIb.

Po3cnigyBaHHsT TOYMHAETHCS 3 JAaTH MIANUCAHHS PO3MOPSAYOTO aKTa
['omoBn PaxyHKOBOI majiaTh mpo MOro MPOBEAEHHS Ta 3aBEPUIYETHCS IATOIO
3aTBEPJIKEHHS aKTa PO PE3yIbTaTH MPOBEICHHS PO3CIIIIyBaHHS.

117. B oxkpeMoMy pO31iJii aKTa MPO pe3yJbTaTh MPOBEIACHHS PO3CIiAyBaHHS
3a3Hayal0Thcsd OOCTaBUHM, IPUYMHU T4 YMOBHM HACTaHHs BIJIMOBIAHOTO BHUIMAJKY,
pIBEHb 3amloJIIHOI IIKOAW a00 HEraTMBHOTO BIUIMBY Ha AISUIBHICTH YCTaHOB, a
TaK0X HABOJHUTHCS MEPEITiK BTPAYCHUX JOKYMEHTIB.
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118. BigmiTka mpo BTpaTy HJOKYMEHTIB BHOCUTBCS CITY»KOOI0 JIJIOBOACTBA JI0
peecTpanifHuX Ta OOJIKOBUX (POpM 13 3a3HAUECHHSM PEECTpAIliMHMX JAHUX aKTa
PO pe3yIbTaTH MIPOBEICHHS PO3CIiTyBaHHS.

119. [loBinka mpo MPUYMHU BiJICYTHOCTI BTpau€HUX JOKYMEHTIB, MiANHCaHA
KEPIBHUKOM  BIANOBIIHOTO  CTPYKTYpHOTO MiAPO3AUTYy, KOIMifg akTra Ipo
po3ciigyBaHHs OOCTaBMH, MEpeNaeThcsi 10 apxiBy PaxyHkoBOi mamatu AJis
BKJIFOYEHH 11 10 CIIPaBH.

X111, Oxopona cayx060B0i iHpopmauii mix 4yac MizkHapoIHOT O
CHiBPOOITHMIITBA

120. 3axonu 3 oxopoHu ciy>k00BOi1 1H(OpMaIii MiJg Yac MIKHAPOIHOTO
criBpoOiTHUIITBA B PaxyHKOBIM majnaTi 371HCHIOIOTHCSA BiANOBiAHO A0 Ilopsaky
OpraHizaniifHO-IIPOTOKOIBHOTO 3a0e3MeUeHHsT MIXKHAPOJHUX 3aX0/iB PaxyHKoBOi
najgaTH, SKUi 3aTBEpJIKY€EThCA plllieHHsIM PaxyHKOBOT nmayiatu.

XIV. Oxopona ciry:k00B0i iH(popmanii mig yac npoBegeHHs 3acCilaHb
PaxynkoBoi najnaru

121. 3axomu 3 OXOpoHH CIIy>)k00BOi iH(poOpMAaIii Mg yac opraHizamii Ta
IIPOBENICHHS 3acilaHb PaxyHKOBOI ManaTu, y poOOTI SKUX BUKOPUCTOBYETHCS TaKa
1H(popMarlis, 3MIMCHIOEThCS 3 NOTpUMaHHAM BUMor wi€i [HcTpykuii ta [lopsaxky
IIPOBEICHHS 3acijaHb PaxyHKOBOI MmajaTu.
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KYPHAJ
00J1iKy KOHBepPTiB (makyBaHb) 3 rpugom " Lus cayx00Boro kopucryBanas'

Honmatok 1

1o [HcTpyKIi

(mynkT 21)

Hara HalimenyBanns ycraHosu, | Homepu [Migmumc
TMopscopmii| HAAXOWKCHHS | 3 KO HaJ{IHII0B KOHBEPT I[OKYMCH”.[iB, . npaI{iBHHKa, TpemiTxa
HOMEp KOHBEpTa (maxyBaHHsI) 3a3HaYCHI Ha |BI/ITOBIATLHOTO
(makyBaHHS) KOHBEpPTI | 3a BUKOHAHHS
(makyBaHHi) | BIMOBITHOTO
BUY POOIT, 110
HiATBEPKYE
OTPUMAaHHS
KOHBEpTa
(makyBaHHS),
JlaTa OTPUMAHHS
1 2 3 4 5 6
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JlomaToxk 2

1o [HcTpykIii
(myHkT 23)

PaxynkoBa najiara

AKT

NPO BiACYTHICTh BKJIA/IeHb 400 MOPYLIEeHb WiJICHOCTI, NOIKO/:KEeHHSA
KOHBepPTa (MaKyBaHHS)

B 20 p.Ne

Lleit akT cki1ageHUM

(HaifiMeHyBaHHS [MOCAIN KePiBHUKA CITy>KOU MTiT0BOICTBa PaxyHKOBOI magaTu)

(mpi3BHIIIE TA BIACHE iM’5T )
y IPUCYTHOCTI:

(mocaawm, Tipi3BUINA, BITACHI iMEHA ITOCAIOBUX 0Ci0)

po Te, 110 MiJ Yac PO3KPUTTS KOHBEPTA (MMAKyBaHH:), HA/11CJIAHOTO

(HaliMEeHyBaHHS YCTaHOBH, 1[0 HaJicjaa JOKYMEHTH)

HC BUABJICHO TaKHUX BKJIaACHb

(Ha3BU i peecTpalliiiHi iHIEKCH TOKYMEHTIB, SIKi HE BUSBIICHO)

BUSIBJICHO TTOPYIICHHS IITICHOCTI Ta MOIIKOXKEHHS KOHBEpTa (TTaKyBaHHS)

(Ha3BU 1 peecTpalliifHi iHJEKCH IOKYMEHTIB, 1110 MIiCTATHCS Y KOHBEpTaX (IaKyBaHHSX )

3 MOPYIIESHHSM IUJIICHOCTI Ta IMOIIKOPKEHHIMHU )

M1 IIUC BJIACHE 1M’sI Ta MPI3BHILE
p
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JlonaTok 3
1o [acrpyxmii
(myHKT 26)

KYPHAJI
peecTpauii BXiTHUX JOKYMEHTIB 3 rpu¢oM

"JIns ¢J1y:;K00BOr0 KOPUCTYBAaHHA"

Hara Jara ta ABTOp Haszga Bumy Kimekicte  |Kinbkicts | Pesomromis Bingmitka mpo Binmitka | [ataimigmue | Peecrpamiiianii | Bimmitka
HaJaXxo- | peecTpa- | JOKyMEHTa | JOKyMEHTa, apKymIiB Ta abo PO3MHOXKEHHSI | TIPO B3SITTS IH/IEKC CIpaBH, 110 po
JOKCHHS Ta| IHHUH foro HOMEpH | BiINOBiJaIb- | (KUTbKICTh IPUMIp- Ha SKOT MIIIUTO | 3HUIICHHS
peectpa- | iHIEKC saroyoBok | AOKY™ | AOMAT™ | pppvip- HUH HHKIB, KOMY KOHTPOJIb JIOKYMEHT JIOKY-
MiHHUN | BUX1THOTO abo MeHTa Ka HUKIB | BUKOHaBeIlb | Bpy4eHO (Haicia- | JOKyMeHTa MEHTa
THIIEKC JIOKY- KOPOTKHIA HO) Ta cTpok | O'PH | HOBeP-
BX1JHOI'O MEHTa 3MICT Horo MAHHA | HEHHA
TOKY- BUKOHAHHS
MeHTa
1 2 3 4 5 6 7 8 9 10 11 12 13 14
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Jlonatok 4
1o [HCTpyKIi
(mynukt 30)
KYPHAJI
peecTpaiii BUXiITHMX Ta BHYTPIIIHIX IOKYMEHTIB 3 rpugomM
" JIo1s1 co1y2k00BOr0 KOPUCTYBaHHA'"
Hara Bun Haiimeny- [MixcraBa [MigroroBneno Binnpasieno Peectpa- Howmep peectpy |Bigmitka npo| Ipumitka
HaJXO0x- JOKyMEHTa BaHHSA BiTHECEHHS . . - LiHUN 1HIEKC abo nmara 3HHLICHHSA
o . KUIBKICTh KUIBKICTh HaMMCHYBAaHHA HOMED
JKEHHsI T2 | Ta KOPOTKUH | CTPYKTyp- |iHQopmarii 10 . . ; CIIpaBH, 10 OTPUMaHHS JIOKyMEHTa
. OpuUMIp- | apKylliBYy | YCTaHOBHU — npuMip- . .
peecTpa- 3MiCT HOTO Kareropii 3 o SIKOI MIAIUTO | JTOKyMEHTa 1
RO . . HHUKIB, IX | KO)KHOMY | OJepKyBaua HUKa .
IIMHUAM HiApo3/iTy, | OOMEKEHUM . JIOKYMEHT M1JIIIMC
. . HOMEPH IpUMip- JIOKYMEHTA,
1HJIEKC JTOKY- [p13BUIIE TA JOCTYIIOM BUKOHABII
. HUKY CTPYKTYpPHOTO
MCHTa BJIACHE 1M 51 . .
BUKOHAaBISI TIAPO3ALTY
1 2 3 4 5 6 7 9 10 11 12
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Jlomatoxk 5
no lacrpykmii
(myHKT 8)
KYPHAJI
peecTpauii aKTiB 3a pe3yJbTaTaMu 31iliCHEHHS 3aX0/iB IePKABHOI0
30BHIIIHBOI0 (iHAHCOBOI0 KOHTPOJIIO (ayauTy) 3 rpudom
"Ins ¢Jry:k00BOr0 KOPUCTYBAHHA"
No | [ara, Homep nopyuenHs | [lara, Homep akta | Bupg mokymeHTa, Ha3Ba 3axoay O0’€KT KOHTPOJIIO Kinbkicts Buxonasi
3/m JIEP>KaBHOTO 30BHIITHBOTO CTOPIHOK
(1HaHCOBOTO KOHTPOJIIO
(aynury)
1 2 3 4 5 6 7
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JlogaTok 6
1o [actpykii
(myukT 33)
KYPHAJI
00J1iKy Ta po3noxijiy Buaanb 3 rpudom " Jias ciry:x00Boro KOpucryBaHHus'"
Ilopsn- | Hassa Hagiitioio Pozmomin JlomaTkoBe BUTOTOBJICHHS IPUMIPHUKIB [loBepHeHHsT | 3HUIICHHS
KOBUM | BUOAHHSI
HOMeEp 3BiAKK | peecTpa- | Kiib- KyAH |peecTpamiii-| KiIbKIiCTh KUIBKICTh | KyJH HaJiCIaHO | peecTpaliiHui | JaTa, HOMEpH |IaTa, HOMep
Hail- idHAN KicTh | Hajicia | HAM IHAEKC | IPUMIPHUKIB | IPUMIPHHKIB abo KoMy iH/IeKC NPUMIPHUKIB aKTa
1o abo | IHAEKC |mpuMip-| HO ad0 | BHUXIZHOIO |Ta X HOMEpH |Ta IX HOMEpH BUIAHO BUXIJHOTO
Jie HaJlpy-| BXiMHOTO |HUKIB Ta| KOMYy | JOKyMEHTa JIOKyMeHTa (200
KOBaHO | cympo- ix BUJAHO (abo BiZIMiTKa TIPO
BITHOTO | HOMEpH BiJIMITKa OTpPUMAaHHS) i
JmcTa i po nara
nara OTPUMAaHHS)
i mara
2 3 4 5 6 7 8 9 10 11 12 13
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KYPHAJI

00J1iKy eJIeKTPOHHHUX HOCIIB iH(popmauii,
Ha SIKI IVIAHY€ThCS 3aNUCYBaTH CJIY:K00BY iH(popManito

Honmatox 7

no lacrpykmii

(myHkT 35)

Iopsan- | O6miko- Hara Bun Binmitka mpo Bumauy BinMiTka mpo moBepHEeHHS BinmiTka po Bigmitka mpo | IlpumiTka
KOBHI BUI B3ATTS Ha | €JIEKTPOHHOTO ] . — BiANTpaBICHHS 3HUIICHHS
HOMED HOMED obmik  |Hocis, cepidinuii| HAMMEHY- | IPISBUIIC, nata HPISBUING,  |AaTa 1 IIAIKC|  ereKTPOHHOTO | €JIEKTPOHHOIO
. s . ) . . .
HOMep BaHHS BIIACHE iM’s| OTPUMAHHS | BJIACHE IM’S | MPAMIBHUKA | gocis (ataTa | HOCis (1aTa Ta
CTPYKTYPHOTO | BUKOHABIIA |  HOCIS 1 TpaliBHAKA CITy)0u peecTpauiiiunii | peectpauiituit
HiApo3aLTy mignuc ciryx0u J1JI0BOJICTBA iHmeKc {HzeKC aKTa)
BUKOHABIIS | JIiJIOBOACTBA CYIIPOBIHOTO
JIACTA)
1 2 3 4 5 6 7 8 9 10 11 12
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Jonarok 8
1o [acTpykii
(myukt 51)

3AMOBJIEHHSA
HA PO3MHOKEHHS TOKYMEeHTa
3 rpudom " L1st cayx00BOro KOpucTyBaHHA'"

(BHI TOKYMEHTA)

Ne

(mata peectpartii) (peectpartiitanii iHAEKC) (HOMED TIPUMIpPHUKA)

(3aronoBOK a00 KOPOTKHUH 3MiCT)

KinpKicTh CTOPIHOK Y IPUMIPHUKY

KinpkicTh MpUMIpHHKIB, sIKI HEOOX1THO BUTOTOBUTH,

Oco0a1B1 yMOBH PO3MHOKEHHSI

Bukonasenn
(BacHe iM’st Ta Mpi3BHIIIE)
(HaliMeHyBaHHS TOCAI KEPiBHUKA (migmnmc) (BmacHe iM’s1 Ta Mpi3BHIIIE)
CTPYKTYPHOTO TiAPO3ALTY, IO 3IiHCHIOE
3aMOBJICHHS)
(kepiBHUK Ci1y»0U JIiIOBO/ICTBA) (mianmc) (BnacHe iM’s1 Ta Mpi3BHIIE)

20 p.

[IpuiiHATO 10 BUKOHAHHS

(HaliMeHyBaHHs TOCAIM NPAI[iBHUKA, 110 BHKOHYE (mianmc) (BmacHe iM’s1 Ta MPi3BHIIE)

POOOTH 3 PO3MHOXEHHS IOKYMEHTA)

20 p.
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JlonaTok 9
no lacrpykmii
(myHKT 54)
KYPHAI
00J1iKy pO3MHOKEHHNX JOKYMEHTIB
3 rpudom " Las ciayk00Boro kopucryBanus'
[TopsiakoBuid Jlara Bun noxymenra, Jlara ta Kinekicts Kinexicts [IpisBumie ta | Jlarta Bumaui | Ilpi3Bume ta | BigmiTka nmpo
HOMeEp PO3MHOXXEHHS | HOTO0 3ar0JIOBOK [peecTpalliiiHuii| apKylIiB | MPUMIPHUKIB | BIAacHE iM’S |pO3MHOMKEHHX| BJAcHE iM’s 3HUILEHHS
a00 KOPOTKHI IHIEKC [10Caq0BO1L NPUMIPHUKIB | TIpalliBHUKA, JOKYMEHTa
3MICT JIOKyMEHTA ocoOu, sika j1ajia SIKUH OTPUMYE
JIO3BILJI Ha PO3MHOMXKEHI
PO3MHOXKEHHS MPUMIPHUKH,
Horo miamuc
1 2 3 4 5 6 7 8 9 10




KepiBHUK ci1y:x01 I110BOJCTBA

(rigmmc)
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JlogaTok 10

no [actpykmii
(myHKT 75)

JIO3BOJISIO

BUJIAUy CIIPaB

(iHimiamu Ta Ipi3BUIIE)

20 p.

3AMOBJIEHHS
HA BUJAYy cHpas 3 rpugom
"JIns ¢J1y:;K00BOIr0 KOPUCTYBAaHHA"

(meta Bugaui crpas 3 rpudom "Jli1st ciry:k60BOro KopuctyBanHs")

[HopsinkoBuii | Homep cripaBu | 3arosioBok Merta abo mijcraBa [IpizBuiie Ta BracHe imM’4
HOMED CIIpaBu po0OTH 3 TOKyMEHTaMHU MpaliBHUKA, IKOMY
BHJIA€THCA CIIpaBa
1 2 3 4 5
(HaliMeHyBaHHST TIOCaJd KepiBHUKA CTPYKTYPHOTO (migmmc) (BacHe iM’s1 Ta Mpi3BHIIIE)

MiPO3ILTY, SKUH 3IHCHIOE 3aMOBJICHHS CITPAB)

20 p.
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Jomatok 11
no lacrpykmii
(myHKT 76)
AKYPHAII
00J1iky BHa4i cipas 3 rpugom
" JIsis1 co1y2k00BOr0 KOPUCTYBaHHA'"
IopsiaxoBuii| Ha3ea |Howmep cripaBu, HoMepu | ITimposmin i [Tiamuc i nata [Tpumitka
HOMED CIpaBd |MPUMIPHUKIB BUJAHb Ta | MPI3BUIIE
abo KiIBKICTB CTOPiHOK | mpaniauka | OTPAMAHHA | TOBCPHCHHA
BUJIaHHS
1 2 3 4 5 6 7




[Ipomry BunaTu

CIpaBaMu)

TUTS

BiJx
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JlogaTok 12

no [actpykmii
(myHkT 79)

JO3BOJIAIO
BHUJAYy CIIPaB

KepiBHuK cy»0u I1710BOACTBA

(migrmuc)

(BmacHe iM’s1 Ta Mpi3BHILIE)

20 p.

3AMOBJIEHHA
Ha BUJa4vy cIpas 3 apxiBy PaxyHKOBoOI naJjiatu

20 p. Ne

(mpi3BHILe, BacHe iM’s 1 HAWMEHYBaHHs IOCaIy MPalliBHUKA, BiIIOBIIAILHOTO 33 po0oTY i3

TaKi CIpaBH:

(Meta poOOTH 3 TOKyMEHTaMH, OPiEHTOBHHUN CTPOK BUKOHAHHS POOOTH)

DonA Howmep Homep | 3aronosok | KinbkicTh [Tignuc [Tignuc npamiBHUKa apXiBy
OIUCY CIpaBu CIpaBu apKylliB | 3aMOBHMKa, | PaxyHKoBOI manmatu, sKomy
SIKA TOBEPHYTA CIIpaBa
OTpHUMaB
CrpaBy
1 3 4 5 6 7
(HalitMEeHYBaHHS MMOCAH KEPIBHUKA CTPYKTYPHOTO (miaruc) (BmacHe iM’s Ta Tpi3BUILE)

MiAPO3 LTy, IO 3AIHCHIOE 3aMOBJICHHS)

20 p.
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KYPHAJ
00.J1iKy po004YMX 301IMTIB, 0JIOKHOTIB,

OKpeMHUX apKyLIiB namnepy, 6;1ankis (popm)

PaxvHkoBa maJsiara

JlogaTok 13
1o [HcTpykIii
(myukT 87)

o;;‘ = A
o .
o 5 = a ) . Ilignuc .
= S 2 > 3 [Ipi3Bu1E, BIacHe [Tignuc HpariBHmKa [ara 1 HOMep akTa
’E Jlara = % -E g g, < 1M’s1 BUKOHABIIA, BHUKOHABIIA 3a P PO 3HUILICHHSA .
& = 2 & E e . PCO npo IIpumitka
) peectpamii | A g % 2 5 HallMEHYBaHHS OTPUMAaHHS, (mara, HOMED
=t 5 _; = 2 ) . TIOBEpHEHHS,
= = 2 % M1IPO3 LTy naTa ata peectpy)
& = o A=
= = =
1 2 3 4 5 6 7 8 9 10
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Jlomatox 14

no [actpykmii
(mynkt 112)

3ATBEP/KVYIO

HailimenyBanHst mocaay KepiBHUKa YCTaHOBU

mianuc BJIACHE 1M sl Ta MPI3BHUILE
p

20 p.

AKT
NPo pe3yJbTATH NMEePEeBIPKHA HASIBHOCTI Ta (Pi3HYHOI0 CTaHY JOKYMEHTIB,
CNpaB, BUJAAHb, €JIEKTPOHHUX HOCIIB iH(popMmauii 3 rpudom " Lis ciy:x00B0r0
KOPHUCTYBaHHA'' Ta oprasizauii po0oTH 3 HUMH
Bif 20 p.Ne

Ha nincrasi

(Ha3Ba PO3MOPSIAYOTO TOKYMEHTA)

BiJI 20 p. Ne

KOMICI€IO y CKIIai:

(HaliMeHyBaHHS TIOCaJIH, BIAcHE M s 1 Pi3BHUILIE FOJIOBU KOMIcii Ta 11 4IeHiB)

3 20 p.mo 20 p. mpoBeAEHO MepeBipKy HAABHOCTI Ta (i3UYHOTO CTaHy
JIOKYMEHTIB, CIpaB, BUIaHb, CIEKTPOHHUX HOCIIB iHpopmanii 3 rpudom " ciry>k60BOro KOpUCTyBaHHS"
Ta oprasizaiii poOOTH 3 HUMHU.

VY pe3ynbTaTi NpOBEIEHHS EPEBIPKU BCTAHOBJIEHO:

1. Yeboro 3a onricamMu (HOMEHKJIATypaMU CIIpaB, KypHaJIaMU PeecTpariii)

(KUTBKICTh TOKYMEHTIB, CIIPaB, BUIaHb, €ICKTPOHHUX HOCIIB iHpOpMaIIii)
3 HHX:
HasiBH1

(peecTpauiiiHi iHIEKCH JOKYMEHTIB, HOMEPH CIIPaB, BU/IaHb)
BIJICYTHI

2. BusiBieHi JOKyMEHTH, CIIpaBH, BUAAHHS, €JIEKTPOHHI HOcli iH(popMallii, He BHECEH1 1O ONUCIB
(HOMEHKJIaTyp CIIpaB, )KypHaJIiB peecTpallii),

3. XapakrepucTtka ¢pi3M4HOr0 CTaHy JOKYMEHTIB, CIIPaB, BUJIaHb, €IEKTPOHHUX HOCIIB 1H(opMalii Ta
CTaHy Opraizaiii poooTu 3 HUMHI

T"'onoBa xoMicii:

Jushinnis (e BJIACHE iM’s Ta MPI3BHUILE
p

YjieHH KOMICIT:

(miammc) (BmacHe iM’st Ta Tpi3BUIIE)



41



